
ITpuoxKeHne
K mpHKa3y [bYK r.CeBacronova
«MK» «byxta Ka3ayuba»
ot 72.7% 2025 No 345”

VHcTpyKiHa
0 pabote c oOpalijeHHAMH rparkjlaH HM 3alpocaMu MHMOpMalvu

B TOCyapCTBeEHHOM Of0/pKeTHOM yupexkeHHH KyJIBTYpbI ropofa CepacTonouA
«MHoro@yHKUMOHa/IbHbIM KyJIbTYPHbIM WeHTp «byxTa Ka3aubA»

1. OOtuyMe NOMOKeHHA

1.1. Hacrosiyjaa Vacrpykuua no pabote c obpalijeHHamu rpakqa 1 3alIpocaMu

MHPOpMal|wH B TOCy/japCTBeHHOM OfO/PKeTHOM YUPeE*KAeCHHH KYJIbTyPbI POpofa

Cepacronona «MuorodyHKUMOHaIbHbIM KY/IbTYpHbIM WeHTp «byxTa Ka3aubA»

(qjanee — Wucrpykyua) onpefenaeT efMHy1o Mpouesxypy MOMyyeHuA, yuera,

perucTpaljwu MW paccCMOTpeHHA o6paljeHHui rpakyaH HM 3alpocoB wHipopmalMn

B TOCyJapCTBeEHHOM O10JpKeTHOM yupexKeHHH KyJIbTypbl TOpofa CeBacTonosa
«MHOoroyHKUMOHaIbHbId + KYJIbTypHbIM WeHTp «byxTa Ka3auba» (famee —

YupexKeHHe).
1.2. HopmaTHBHble MpaBOBble aKTHI, ABJIAIOMMeCA OCHOBAHHeM NIA pa3pa0oTKH

VMHcTpyKuUMn:
- Kounctruryyua Poccuvickon Pepepalnn;
- Mefepalbubl 3aKOH OT 02.05.2006 Ne 59-03 «OQ nmopsyke paCCMOTpeHHA

o6paljeHuit rpaxkyjaH Poccuickon PefepalMn»,
- DesepanbHbl 3aKOH OT 09.02.2009 Ne 8-D3 «O6 obecneueHHH AOCTyHa

K WHopMallv O AeATeIbHOCTH LOCyfapCTBeHHbIX OpraHOB H OpraHOB MECTHOrO

CaMOYIIpaBJIeHHA»;
- DesepabHbIM 3aKOH OT 01.06.2005 Ne 53-03 «OQ TrocyfjapCTBeHHOM A3bIKe

Pocculickou Deyepalun»;
- YcTaB ropofia CeBacToros14;
- 3aKoH ropoga Cepacronona oT 11.03.2020 Ne 566-3C «OQ JOMOJHATeJIBHbIX

rapaHTHax mpaBa rpaxkjaH PoccuvckoH Pesepaljuu Ha oOpaljeHve B ropose

CeBacTonole».
1.3. Hevicrpue Hactosiyjed VWuctpykijMuM pacnpocrpaHaerca Ha oOpalljeHua

rpakgaH Pocculickon DesepaljMv, MHOCTPaHHbIx TpakjaH, JMU 6e3 rpaxkjaHCTBa,

o6beqWHeHH rpakjaH, B TOM YMCe IOPHAM4eCKHX JIM, MOpAOK PaCCMOTPCHHA

KOTOPbIX perymMpyeTca Weepa/IbHbIM 3aKOHOM OT 02.05.2006 Ne 59-03

«OQ mopsyKe paccmoTpeHua oOpalijeHHi rpaKjjaH Poccuvickou Meyepaluu»

(3a WCKHOUeHHeM TeX, KOTOpble NojiexKaT PaCCMOTpeHHIO B_  HOpHA/IKe,

yCTaHOBJIGHHOM Me@X/jyHapOJHbIM /OrOBOPOM Poccuvickow Wenepayun Wu

(beqepasIbHBIMH KOHCTHTYLMOHHbIMM 3aKOHaMH, HHbIMH (beepa/IbHbIMH 3aKOHAMH,

mpeyCMaTpHBaloljuMH CIIeljMaJIbHbIM = TOpxJOK §=— paCCMOTpeHHA oOpalljeHun)

(qanee — oOpalijeHua rpakjaH), a TakoKe Ha 3aQIpocl MHMOpMalMH, T0fjaBaeMble
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Ha OCHOBaHHM DeepanbHoro 3aKOHa OT 09.02.2009 Ne 8-@3 «OO obecneyeHun
WOCTyMa K WHMopMaljMH O AeATeJIbBHOCTH FOCyfapCTBeHHbIX OpraHOB HW OpraHOB
MeCTHOFO CaMOyIIpaBsIeHHA» (JJaslee — 3alIpOCbl MHMopMalHy).

1.4. Jenonpou3soycrBo no oOpaljeHuamM rpakjaH, 3ampocaM WHopMaljuu
BeeTCA OTJEJIbHO OT OCTAJIBHbIX BHOB J,eJIOMPpOH3BOAICTBa.

1.5. OOpaujenua rpaxkyaH U 3allpOcbl MHMopMalMM TopydaeT PaCCMaTPUBaThb
B PaMKax Cepbl KyJIbTYpbI AMpekTop Yupe*kqeHHA.

2. OCHOBHbIe€ TEPMHHBI, MCrIO/Ib3yeMble B MncTpykuyMi

2.1. Bce TepMHHBI B HacTosijeH VncrpyKyMu ynoTpeOAloTCA B 3Ha¥UeHHAX,
ompeseweHHbIX esepa/bHbIMH 3aKOHaMM OT 02.05.2006 Ne 59-03 «O mopsyKe
paccMOTpeHHA OOpalljeHHi rpakgaH PoccuuckoH WPesepayuu» u oT 09.02.2009
No 8-03 «O6 o6ecneyeHHH jocTyMa K MUHMopMaljw¥u oO jeATeIbHOCTH
rOCcyapCTBeHHbIX OpraHOB HM  OpraHOB MeCTHOrO CaMOYyIIpaBsIeHHA»,
MerogMueckKMMM peKOMeHJaljMaAMH TO yueTy, CHcTeMaTH3al]Mu UW OOOOLIeHHIO
o6paljeHui UW 3alpocoB poccwiickux MM WHOCTpaHHbIX TpaxKfaH, JIM 6e3
rpaxkJaHCTBa, OObeMHEHUM TpaxkjaH, B TOM YMCIe IOPHAMYeCKHX JIML, Pe3yJIbTATOB
MX PaCCMOTPeHHA UW MIPHHATbIX TO HMM Mep B TOCy/japCTBeHHbIX OpraHax MU OpraHax
MeCTHOrO CaMOyIIpaBsieHHA, YTBePKJeHHbIMH pellieHHeM paOoyeH Ipynibl pH
Agmunnctpayun IIpesufenta Poccuvckow PegepaliMv MO KOOpsAMHalMu VU OLjeHKe
paOoTbI C OOpalljeHHaAMU TpakjaH UW opranv3ayHH OT 20.09.2018 Ne Al-34490.

2.2. OCHOBHbIe€ TEPMUHBI, MCHO/Ib3yeMble B MHCTpyKUMH:
-lleppuuHoe oOpaljeHve — oOpaljenHve 0 #BONpocy, paHee

He paccCMaTpHBaBiiemyca YupexyeHveM, sIM00 MOCTyNMBIee OT JIM, paHee
He OOpalljaBLUMXxCa 10 yxKe PaCCMaTPHBaBLLIeMYCA BOTpPOcy;

-BTOpHuHOe oOOpalljeHve — oOpalljeHve, cCosepKalljee BOIIPOCbI, pellleHve
KOTOPbIX H€ BXO/JJMT B KOMITe€TeHLHMEO YUPEKAeCHHA WIM JOJDKHOCTHOYLO JIMLa, B af[pec
WIM Ha MMA KOTOPbIX OHO MOCTYMH10, HO COJepKalljee AHMOpMaLHI0 O NpeAbIAYLeM
PaCCMOTpeHHW J\aHHbIX BOTIpOCcOB YupexkseHveM WIM JOJDKHOCTHbIMY JIMLaMi,
B KOMII€TCHIJMIO KOTOPbIX BXOJJMT UX pellleHve, B CJIyYae OTCYTCTBHA pe3yJIbTATOB
paccMoTpeHuaA OOpalljeHuA OpraHoM, B TOM 4NCye Ha Mopraste CCTY.P®;

- MaccoBoe oOpaliljeHve — aHanlorMuHble oOpalijeHva AByX UM Ooslee 3adBuTeNeK
110 OHOMY HU TOMY Ke BOMpocy;

- tyOmuKaT OOpalljeHuA — MOBTOPHbIM 9K3eMIVIAP WIM KOMMA OAHOFO UM TOFO Ke
oOpalljeHHA OT O/JHOFO H TOFO 2Ke 3aABUTEMA;

- MIOBTOpHoOe OOpaljeHHe — OOpalijeHve, MOCTyMMBLee OT OAHOrO HM TOFO Ke
Mia 10 OJHOMYy HM TOMY >Ke BOTIpOCy, B KOTOPOM OOKaslyeTcA pellieHve, NpHHATOe
m0 ©6mpesbizyujemy oOpalljeHvto, MOCTyNMBIeMy B apec YupexkjeHHA
WIM fMpekTopa YupexaeHHA WIM yka3bIBaeTCH Ha HefOCTaTKH, JOMYIeHHble
lIpH paccCMOTpeHHM HM pa3pellieHHu pesbiyujero oOpaljenua, M60 cooblyaeTca
© HeCBOCBPeMeCHHOM PaCCMOTPeHHH TpesbiAyujero OOpalljeHHA, ecIM CO BpeMeHH
ero MOCTYIVI€HHA MCTeK YCTAaHOBJICHHbIN 3AKOHOJaTeJIbCTBOM CpOK paCCMOTPeHHA;

- 3alIpoc — oOpalljeHve Nosb30BaTeIA MHMOpMaL|HH B YCTHOM M/IM TMCbMeHHOK
(bopMe, B TOM uuCNe B BYe WeKTpOHHOTO /[OKyMeHTa, B YupexkeHue mH00
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K efO JOJDKHOCTHOMY JIMIy 0 TIpesOcTaB/leHH MHPOpMaLHH O AeATebHOCTH 3TOFO

YupexK tens;
- TOb30BaTeNb HHOpMalMu — rTpaksaHuH ((u3sMy4eCKOe JMO), oOljecTBeHHoe

oObesqMHeHHe, OCYIeCTBIALOLee MOMCK MHMOpMalMH O AexATe/IbHOCTH Yupex*xqeHHs;
- «He OOpalljeHve» — TEKCT, HallpaB/IAeMBIM jit O3HAKOMJICHHA (Cc TIpH10o»*KeHHeM

euaTHOH MpOsyKIMH, 3K3eMIMIApOB cpesCTB MaccoBoH MHMOpMalMv, KHMT,

OyKIeTOB, JIMCTOBOK, ayfMO- HW BHfeoMaTepHasIOB U T..) mu00 cofepKalynn

m103{paBsleHHe, co6bo/le3HOBaHHe, lipurvlallenHe, OlaroapHOCTB

WM He COOTBeTCTBYIONMH TpeOoBaHHAM, MpeAbABJIAeMbIM Defepa/IbHbIM 3aKOHOM

or 02.05.2006 No 59-63 «O mopsyKe paccmMoTpeHua oOpalijeHuu rpakjaH

Pocculickoi Penepaluu» kK OOpalijeHHAM WH MeepasIbHbIM 3aKOHOM OT 09.02.2009

No 8-03 «O6 oG6ecneyeHHM ocTyNa K MUHMopmMalwu oO AeATebHOCTH

rocyfapCTBeHHbIX OpraHOB HM OpraHOB MeCTHOTO CaMOYIIpaBsIeHHA» K 3alIpOCaM

VHOpMaljvv, a TakKe TeKCT, He AB/IAHOWMMCH HM OTKPbITbIM MHCbMOM,

HM 3JIEKTPOHHbIM COOOLIeHHeM.

3. [Ipuem u npesBapuTesIbHOe pacCMOTpeHHe oOpalljeHuv rpakjaH,
3alpOcoB HHMopMaliu

3.1. PaccmoTpeHve oOpalyjeHHH [rpaxkjaH He ABIAeTCA rocy/japCTBeHHOM

yCuyrou.
3.2. Mometjenua, MpeqHa3HaueHHble Ayia paOorbl c oOpalijeHHamH rpaxyjaH,

JOJDKHbI COOTBETCTBOBaTb CaHHTapHbIM MpaBisiam CII 2.2.3670-20 «CaHvTapHo-

srIMeMMosIorMueckHe TpeOOBaHHA K YC/IOBHAM Tpy/a».
Mecta oxkMaHvaA MUHOrO MpHeMa IpakKjaH AOJDKHbI COOTBETCTBOBATb

KOMOPTHBIM YyCNOBHAM Vid 3aqBMTeyIeH, oObecieuMBaTbCA KaHLeApCKUMH
MpHHaJVIexKHOCTAMH [VIA HallHcaHMaA oOpalijeHHH, HHPOPMal|MOHHBIMH CTeH/aMi

WM MaTepvanamMu, OOOpysOBaTbCA CTY/IbAMM, CTOsIaMU, HeOOXOJMMbIM KO/IMUeCTBOM

MeCT JVIA O%KMJaHHA WpHemMa, TakoKe MMeTb OechpenATCTBeHHbIM AOCTYM VIA HO WeV

C MHBaJIM{HOCTBIO.
3.3. Undopmayua o NopsykKe PacCMOTpeHHA oOpalljleHu rpakjjaH, 3alIpOCOB

HHMOpMalMu TpesocTaBsiserca paOOTHHKaMH YuperkeHHaA M0 apecy:
299024, ropog CepacTonosib, ya Ka3auba, 3,aHHe 47.
Tenedou fia cupaBok B Yupexyjenun: +7 (8692) 41-74-08.
Vudopmayua o daktaxX koppymyuu B YupexseHHH MpHHHMaercA

mo Tenedouy: +7 (8692) 41-74-08.
3.4. O6pamjenua rpaxkjaH, 3alIpocb! MHopMaljHv MOCTyNaroT B Yupex*xqeHHe

10 mwoure, mMocpegqcTBoM (paKCHMMIbHO CBA3H, KYpbepCcKOM {OCTaBKH,

Hemocpe/CTBeHHO OT ToceTHTe/leH BO BpeMA BU3HTa B YupexKjeHHe, OT APyIHx
OpraHoB, OpraHv3alMii (KOppeCMOHJeHTOB) B COOTBeTCTBHH CO cTaTbeH 8
@eyepambHoro 3aKOHa OT 02.05.2006 Ne 59-03 «O Nopayke paccMOTpeHHA

o6paljenHii rpaxkyaH Pocculickoi Deyepaliuu», B PopMe 3/1eKTPOHHOrO AOKyMeHTa

— yepe3 MHdopmarMoHHEm pecypc «MHTepHeT-lpHemMHan», pa3Mell|e@HHbIA

Ha o®vuMambHom calite TbYK r. CesacronossA «MHOrodyHKIJMOHaJIbHbI
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KYIbTYPHbIM WeHtp «byxta Ka3auba» B MHOpMaL|MOHHO-Te/IeKOMMYHUKal|MOHHOH
ceTw «MHTepHeT».

O6paijeHua 4 3alpocbl HHoOpMaljMH, MOCTYNMBLIMe Ha MHHPOpMal|HOHHbIM
pecypc «MyTepHeT-mpvemMHaa», afpecaTaMH KOTOPbIX He ABJIAIOTCA MpeKTOPp
YupexaeHua, He MOsyiekKaT perHcTpalMu B Y "perk eHHM.

B ciygae mocTymieHua mHceM B QopMe 3/eKTpOHHOrO /JOKYMeHTa
Ha WHOpMalMOHHbIM pecypc «MHTepHeT-lIpHeMHad» OT FOpHAM4eCKHX JIMY
(cyObeKTOB XO3A/iCTBOBaHHA), JOKYMeHTOB, He CBA3aHHBIX C OOpalljeHHAMH
rpaxkjaH, afpecaTaMH KOTOPbIX ABJIAIOTCA YupexkgqeHve, AApekTOp Yupek/eHHA,
Takve OOpalljeHua He MOANeEKaT peructpalyuu B YupexjeHHu B kayecTBe OOpalijeHuA
B IOpaake, IpesyCMOTpeHHOM HacTosije MNcrpykuen, a perMCTpuHpyroTca B MHOM
yYCTaHOBJIeHHOM IOpAyKe.

OOpaljeHua rpaxkjaH UW 3alpocbl MHMOpMalMv, MOCTyNMBUIMe TO TMoUTe,
M OKYMe@HTbI, CBH3aHHbIe C UX PpaCCMOTpeHHeM, B /leHb MOCTYIMVIeHHA
PerHCTpHpyrOTcA CekpeTapém obmjero oTAeNa YupexqeHHa.

B ciyuae nojjauv MHCbMeHHOrO OOpalijeHvA He ero aBTOPOM, OOpMJeHHe
COOTBETCTBYIOINHX MOJHOMOUMH He TpebyeTca.

B cmyyae mofsaud WHCbMeHHOoro § oOpalljeHHa, 3almpoca MH@opmalun
B KOHBepTe, KOHBepT BCKDPbIBaeTCA B IIPMCyTCTBHM JIMija, ero MO/jaBillero.
KoppecnoHfeHyma Cc moMeTKOM «JIMuHO» paccMaTpHBaeTca B OOLIeM TOpsyKe,
yCTaHOBsIeHHOM MHcTpykKiMen.

3.5. [IpH mpvemMe mvcbMeHHOoro oOpalijeHva mo mpocboe Mya, ero
nmojaroujero, pasoTHuk YupexkeHHA MpOCTaBsIAeT Ha BTOPOM 3K3eMIVIApe (KOM)
HacTosiero oOOpalljeHHa IITaMIM, B KOTOPOM ykKa3bIBalOTCA A\aTa TOsIyUeHHA,
(baMMIMA, MHMUMabl UW MOAMMCh JMIja, erO MpMHABLUerO, a TakoKe KOHTAKTHBIM
TeecoH /VIA MOsyYeHHA CrpaBoK 10 OOpalljeHHAM rpakaH.

BxOJALMH perMcTpaljMOHHbIM HOMep TlOjJHHOTO MMCbMeHHOrO oOpalijeHna,
3alIpoca MHMOPMaljHM aBTOP MOXKeT y3HaTb B PpadOOUH AeHb Yepe3 TPH HA CO AHA
ero nofaun mo Tenedony YupexqeHuA, pa3MelljeHHOMy Ha O@UIHa/IbHOM CalTe
B HHPOPMal|MOHHO-TesIeKOMMYHUKal|MOHHOU CeTH «MHTepHeT».

TakoKe [10 yKa3aHHOMy TejleOHY aBTOpaM OOpalljeHHM llpejCTaBiAeTca
HHopMaljua: Oo dakTe HW JjaTax NomyyeHHA OOpaleHHH, 3alIpocoB MHMOpMaljMu
mo moure, OT Apyrux OpraHOB, KeM UM KOMYy ObIIO MOpyyeHO paccmMoTpeHHe
JJOKYMeHTOB.

Tene@OHHble 3BOHKV 10 BBIIMeyKa3aHHbIM BOIIpOCaM, a TaKKe IIMCbMeHHbIe
oOpalljeHuaA WM 3aMpocbl MHopMaljHv MpWHHMarIOTCA B COOTBeETCTBHM C rpa~ukom
mpHema rpakgaH B YupexkjeHHH, pa3MelljeHHOM Ha OQMHIMaIbHOM CalTe
YupexkieHHH B HWHDOPMalj[MOHHO-TesIeKOMMYHHKaLHOHHOH CceTH «MHTepHeT»,
KOTOPbIM YTBepxKJaeTCA MpHKa30M AMpektTopa YupexkjeHHaA.

3.6.B xoge mpvemMa oOpailjeHwi rpakjaH paOoTHHKamMH YupexyeHna
OCYINeCTBIACTCA CHCTeMaTH3al[MA MMCbMeHHbIX OOpaljeHHi WM oOOpalijeHH B MHOM
cbopmMe, a TakoKe pa3jjemeHHe UX Ha KaTeropwHu: OOpalijeHHA Tpaky7aH, 3alpOcsl
MH@opMalwu, «He oOpalljeHua», orpeyeisercH COOTBeTCTBHe OMOpMJeHHA
MMCbMeHHbIX OOpalljeHu rpaxkjaH TpeOoBaHvAM CTaTbM 7 DejepasIbHOrO 3aKOHa
ot 02.05.2006 Ne 59-@3 «O nopsgqKe paccmoTpeHua oOpalljeHHi rpaxkyjaH
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@MejepambHoro 3akoHa oT 09.02.2009 Ne 8-03 «OO obecneyeHHH jocTyna

K MHOpMalMu oO AeATeMbHOCTH rocy/apCTBeHHbIX OpraHOB H OPrdaHOB MeCTHOTO

CaMOYIIpaBJIeHHA», HaMuve BCX 3aABJICHHbIX TIpHJIO*KeHMM.
[IucbMeHHoe oOpalijeHve B OOs3aTe/IBHOM MOpAyKe AOJDKHO CO/ep2KaTb.

- HaMMeHOBaHHe rocyjapCTBeHHOrO opraHa M00 HaMMeHOBaHMe OpraH3alMu

(yupexkaeHHa), B KOTOpy!O HallpaBsleHO MHCbMeHHOe oOpamjeHve, 100 damMusHto,

MMA, OTUeCTBO COOTBeTCTBYTONJero AOJDKHOCTHOrO = JIMija, mM60 JOJDKHOCTb

COOTBETCTBYTOLNero JIMIa;
- (paMMsIMIO, MMA, OTUeCTBO (TlocjeyHee — Mpu Hamu) rpaxkjaHHa,

HanpaBHBlero OOpalijeHve, MOUTOBbIM ajpec, MO KOTOPOMy AOJDKHBI ObITb

HallpaBJIeHbI OTBET, yBeAOMIeHHe O Tlepeaspecaluu oOpalljeHHa;
- CyTb IIpe/VIO*KCHHA, 3aXBIICEHHA MIM KaJIOOBI;
- JIMUHY!O MOAMMCh UM arty.
K oOpaijeHuro MoryT ObITb TIpHO%KeHbI MaTepHasIbl MH AOKYMeHTbI MIM

WX KOM Jd NOATBepKeHUA CBeACHHH UV AOBOAOB, M3/102%KEHHBIX B oOpalljeHun.

TekcT mMcbMeHHoro oOpalmjeHua MOxKeT ObITb OMOPMJIeH MAaLNMHOMMCHbIM

WIM PyKOMMCHBIM crioco6om Ha OyMaxKHOM HOCHTENEe B [IPOH3BOJIbHOM POpMe.

O6panjenua B opmMe 23/leKTpOHHOTO {OKYMeHTa, NOCTYTIMBINME

Ha WHopMaljMoHHbIi pecypc «OOpaTHad CBA3b», MoOAseKAaT PaCCMOTPEHHIO

B TOpAgKe, YCTaHOBsJIeHHOM WejepaJIbHbIM 3aKOHOM OT 02.05.2006 Ne 59-03

«QO mopayke paccMOTpeHHA oOpalljeHuH rpakKjjaH Poccuickoh Weyepaljyy»».

B o6panjeHuu rpaxkjaHvH B OOA3aTeE/IbBHOM MOpsAKe yka3bIBaeT CBO (aMUJIHMtO, HMA,

oruecrBo (rlocweqHee — Mp HasMuMH), apec 9JIEKTPOHHOM MOUTHI, 10 KOTOPOMY

JOJDKHbI ObITb HallpaB/IeHbI OTBeET, YBe/OMJIeHHe O Tepeaypecann oOpalljeHHa.

['paxkaaHvH Biipabe MpHOKUTb K TaKOMY oOpaljeHH1o HeOOxOAMMbie AOKYMeHTbI

Hi MaTepHaJIbI B 3JIEKTPOHHOKM opme.
3anpoc HHopMaljHv JOJDKeH COJepxKaTb:
- TIOUTOBbIM apec, HOMep TeylecpoHa Mu (MM) Pakca mu60 afpec 37IeKTpOHHOM

MOUTHI [JIA HallpaBsIeHHA OTBeTa Ha 3alIpOC WIM YTOUHeEHMA COAepKaHHA 3alpOca,

a TakoKe (aMMIMIO, HMA MW OTYeCTBO (TocieqHee — MpH HaIMuMN) TpaksanHHa

(u3Myueckoro sia) M00 HawMeHOBaHHe OpraHH3alM (ropHaMueckoro JIMA),

o6iuecTBeHHoro oObeqMHeHHA, TOCcyfapcTBeHHOrO OpraHa, OpraHa MeCTHOrO

CaMOylipaBJIeHHA, 3alIpalllMBarolyjux MHDOpMaL{HtO O J\eAxTeJIBHOCTH

rOcy/japCTBeHHBIX OpraHoB.
B 3ampoce HH®OpMalMH, COCTAaBJICHHOM B IIMCbMeHHOHM (OpMe, yKa3bIBaeTCA

TakoKe HaMMeHOBaHMe TOcyapCTBeHHOrO OpraHa WIM OpraHv3al{Mn (yupexaeHHsA),

B KOTOpyIO HallpapiseTca 3ampoc, mH00 @aMvIMA M MHMIMabl WIM AOJDKHOCTb

COOTBETCTBYIOMeroO JOJDKHOCTHOTO JIMA.
3.7. O6patjenuve rpaxkqaHvHa JOJDKHO ObITb COCTaB/IeHO Ha rocy/apCTBEHHOM

a3pike Poccuiickoi Deyepaljuu (pyCCKOM A3bIKe) B COOTBETCTBHH C DeepasIbHbIM

3aKoHom oT 01.06.2005 Ne 53-®3 «OQ rocyflapCTBeHHOM A3bIKe Poccuiickov

Meepaljuy»».
O6palljenua rpaxkjjaH, 43/I0x%KeHHbIe Ha HHOCTPaHHOM A3bIKe, PerMCTPUpyroTca

B CPOKH, YCTaHOB/IeHHble uacTbiIo 2 CTaTbH 8 DeflepaibHOro 3aKOHa OT 02.05.2006
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Ne 59-3 «O mopagke paccmMoTpeHHa oOpalljeHHH rpaKjlaH Poccuvickou

MenepayuM». OOpalijeHua rpakgaH, V3107%KeHHbIe Ha UHOCTPpaHHOM  A3bIKE,

MosexKaT WepeBojly Ha rOcyfapCTBeHHBIM A3bIK PoccHiickoH Pepepal{un. Tlepesog

TeKCTa OOpalljeHHA OCyLJeCTBJIAeTCA B TeYeHHe OfHOrO pabouero AHA CO AHA ero

nocTylvieHua B Gropo MepeBoosB. OOpalijeHve, 43/107KeHHOe Ha MHOCTPaHHOM A3bIKe,

M Wepesof| TeKCTa, 3aBepeHHbIM B YCTAaHOB/JICHHOM TIOPAAKe, BO3BpalllatoTCa

B YupexgeHve Vid pervcTpaljwu TOJJIMHHMKa = TeKCTa. HeoOxoJMMOCTB

OCYINeCTBIEHHA MepeBosla He BJIMAeT Ha CPOKH paCCMOTpeHHA oOpalljeHHa.
B cmyyae mocrymieHua B afpec AupekTopa YupexkfeHHA 3allpoca

HHOpMal{MH, COCTaBJIGEHHOrO Ha MHOCTpaHHOM A3bIKe, erO perHcTpal{MA HM MepeBor
OCYIJeCTB/IAIOTCA B MOpsfKe, ykKa3aHHOM B aO3alje BTOPOM HaCcTOAINero MYHKTA.

3.8. Bo BpemMa MpHeMa MHMCbMeHHBIX OOpalljeHHi OT moceTuTeeH paOOTHHK

YupexseHHA, OCYIIeCTBIAFONMH UX MpveM, B Cilydae BbIABJIEHHA HECOOTBETCTBHA
oopMIeHHA JJOKyYMeHTa TpeOOBaHHAM, YKa3aHHbIM B_ IYHKTEe 3.6 HacTOAev
VIncTpykKuMu, peKOMeH/yeT JIMUy, MofjaroljemMy MMCbMeHHOe o6palljeHve, BHeECTH

ViclipaBsieHia WU fonowHeHva. Ecnuw fata MofayH IMNHCbMeHHOrO oOpalljeHua
He COOTBeTCTByeT jjaTeé, YKa3aHHOM B HeM, 3aABHMTe/Ib MOKET UCHpPaBHTb

ee, NOATBePAMB MCIIpaBsIeHHe JIMUHOM MOATMCIO.
3.9. HenpapuibHOo afpecoBaHHad KOppecnOHAeHUHA, a HMeHHO MONTOBAA

KOPpeCNOHAeHIIMA, affpecaTaMM KOTOPOH He ABJIAIOTCA AMpeKTOP YupexkeHHa,
YupexjeHve, BO3BpalljaeTcA aBTOpy WIM MepecbilaeTCA afjpecaTy 6e3 perucTpalMu
HM COMPOBOAMTebHOrO TMCbMa, O YeM BHOCHTCAH COOTBeETCTBYFOWad 3allHCb

B KypHasl nepecbiikv HelpaBWJIbHO affpeCOBaHHOM KOppeciiOH/,eHI|MH.
[IpH BbIABIeHHM OTCYTCTBHA OT/e/IbHbIX JIMCTOB B TeKCTE oOpalljeHua

WIM B TIpHIOXKeHHM K TeKCTY OOpalljeHHA, 3aAfB/ICHHBIX MIpH0x%KeHHM, OOHAapy>KeHHH

BO B/JIOKeCHHH OPHrVHaIOB J[OKYMeHTOB (MaCrOpT, BOeCHHbIM OvsleT, MeHCHOHHOe
yJJOCTOBepeHHe, pa3IMUHble CBHJeTeIbCTBa, TOCYAapCTBeHHbIe aKTbl H Ipyroe),

N@H@KHBIX KyHOp HW APyrHX WeHHOCTeH COCTAaBJIAeTCA AKT B ABYX IK3€MIVIAPAX
(NOgMMChIBaloTCA §=TpemMa paOoTHHKamMH = YupexjeHHA), OfMH U3 KOTOPbIX
mpHobmjaerca K MOCTYNMBLUeMy OOpalljeHHIO, BTOPOM — HalipaBslAeTCA 3aABHTEMIO.
Opuruuasibl JOKYMeHTOB, JJeHe*KHbIe KyIIOpbl UW {pyre WeHHOCTH BO3BpalljaroTCca
aBTOpy OOpalljeHHa.

3.10.B cmyuae HeBO3MOXKHOCTH MOCeTHTeIeM CaMOCTOATeJIbHO HallMCaTb
IIMCbMeHHoe oOpalijeHve, 3arpoc MHopMal{HH B CHIy OrpaHM4eHHbIX PU3HYeCKUX
BO3MOxKHOCTe, padoTHuK YupexjeHua To mpocbOe 3aqBUTe/IA MOKET HaOpaTB

B KOMIIbIOTepe TeKCT OOpalljeHus, 3alIpoca HHopMalMH, PacneyaTaHHbIM IK3eMIVIAP
KOTOPOYLO CKpelineTCA JIMYHOHM MO/TIMCbIO 3aABMTEJIA.

4. Perucrpayua oOpaltjenuit rpaxkyjaH Mi 3alIpocoB HHopMal|vu

4.1. Bce o6patieHua, 3alpocb! HHOpMaL|HH B IMCbMeHHOM PopMe Hi B cbopMe
3/IEKTPOHHOrO JJOKYMeHTa, paciieyaTaHHble Ha OyMaxKHOM HOCHTeJIe (Hamee —
JOKYMeHTDI), MOCTYMMBIUMe B YupexkjeHHe, NofyiexKaT perMcrpaljMu B TedeHve Tpex
He cO JHA MOCTyMIeHHA B CHCTeMe 3/1IeKTPOHHOTO qOKyMeHToooopotTa (Jamee —

COJI).



3ampoc MHopMaljHv, COCTaB/IeHHbIM B yYCTHOH dopme, MojfyiexMT

pervicTpalj“M B %KypHasle B JeHb efO NOCTYIWIeHHA C yka3aHHeM /aTbl WH BpeMCHH

MOCTYIVICHHA.
B cmyuae mocrymieHua oOpalijeHHa B /eHb, rIpesIWecTByHOL“H Hepadouemy

lIpa3y{HHyYHOMy WIM BbIXOJHOMY /{HIO, erO perHCcTpalA MOxKeT MPOW3BOAMTECA

B padounii eH, ClesyIOUH 3a HepadouMM Mpa3jHH4HBIM WIM BbIXO/HbIM /{HEM.

B cmyyae MOcTyMWieHHA 3alIpoca B yCTHOH (opmMe Ha3Ha¥eHHbI

OTBETCTBCHHbIM 3a paOoTy MO ObpalijeHuto rpakaH MW C 3alIpOCaMH MHMOpMaliviv

pa6oTHuK YupekseHvaA  lpefOCcTaB/IAeT MHMOpMalLiHto, pa3MeLljeHHYt0

Ha OUiMasIbHOM Cavite YupexeHHA B UHOpMal|MOHHO-TeseKOMMYHMKal|MOHHOM

cern «MutepHeT. [Ip HaiwuuH HH@opmallMH, HeOOXOAMMON MOJIb3OBaTeJIIO, OHA

emMy IIpefsOcTaBsdeTCA YCTHO, B TOM U4HCIe M0 TenedoHam YupexKseHHsA, O 4YeM

lenaeTCA OTMeTKa B /KypHasle perHcTpaljMi YCTHBIX 3allpOCOB HHMOpMaLMH.

B ciyyae ecm 3alpalli“Baemaa MHPOpMalMA He OTHOCHTCA K /feATeJIBHOCTH

YupexeHHA, MOMb30BaTeJIO MHDOpMaljHH YCTHO fjaeTCA pasbACHeHHe O TOM, Kya

MB KaKOM TlopsyiKe emy cyleqyeT OOpaTuTECA.
4.2. Bo spema peructpayMu B CO/] 3aHOcATCA Cle AyIOIMe PEKBM3MTHI-

- PaMVIMA, MMA, OTUECTBO aBTOpa (Ha3BaHHe oObeqMHeHHA rpakjaH);

- aTa MOCTYMIeHHsA;
-ay[pec NpoxkMBaHHa (perucrpaliwu) aBTopa MIM aypec AVIA HalipaBiienHA

OTBeTAa, ajpec OObeAMHeEHMA rpakfaH, aspec 9JIEKTPOHHOM MOUTHI;
-(bopMa fMOcTyIvieHHa (IIMCbMeHHO, YCTHO, B (bopMe 9JIEKTPOHHOTO

T}OKyMeHTa);
- (IpH3Hak MOCTyIvieHHA (MepBu4HOe, IOBTOPHOe, MaccoBoe, nyOsukarT);

- Tun OOpalljeHua (MHJMBUAYaJIbHOe, KOJWIEKTHBHOE, aHOHMMHOe);

- KOMMUeCTBO MOAMHCe B KOJWIEKTHBHOM OOpalljeHHy;
- BH, OOpalljenua (mpesyiowKeHHe, 3anBsIeHve, Ka00a), 3alIpoc MHCopMalyu,

yBeOMIeHHe, «He oOpalljeHe»;
- KaTeCOPHA Vi COLMMasIbHOe MOsIOx%KeHHe aBTopa (eC/IM yka3aHO);

- Bompoc(-bI), | MOCTaB/IeHHbIM(-ble) 8B oOpalljeHuv, B COOTBeTCTBHM

c Tymosbim o6tlepoccuiickuM TeMaTHueCKHM KJIaccHpHkaTOpoM o6palljeHui

rpakyaH Pocculickoh DesepaliMu, MHOCTpaHHbIx rpakjjaH, JMU 6e3 rpaxkKqaHCcTBa,

oObesMHeHHi rpaksaH, B TOM YMC/Ie jOpHAMYeCKHx JIMNY;
- KOHTPOJIbHbIM CpOK MCHOJIHEHHA;
- Wpyrve cBeqeHuaA, IpesyCMoTpeHHble C/I.
Ecmm OKyMeHT ocrymMl OT Apyroro opraHa (KOppecrioHjeHTAa),

yKa3bIBalOTCA HCXOAAIMe PCKBH3MTbI COMPOBOAMTeIbHOLO MMCbMa, HeEOOXOJMMOCTB

HH®OPMMpOBaHHA KOppeCIOHAeHTa O pe3y/IbTaTaxX PaCCMOTPeHHA (BbILMeCTOALMM

KOHTPOJIb).
4.3.@DakT pervcTpaljwH TO/JIMHHHKa /OKYMeHTa (buKcupyeTca IlyTeM

HaHeCeHHA OTTHCKa PerMCTpal|MOHHOPO IITaMMa yCTaHOBJIEHHOrO oOpa3ija B HWDKHeM

paBoM yrsly MepBOW CIpaHuLibl AOKyMeHTa WIM Ha CBOOOJJHOM OT TeKCTa MECTE.

Ha  oTrucke pervcTpaljMOHHOro) 8 ITaMMa PYyKOIIMCHbIM crioco6om

MIpOCTaB/IAHOTCA JjaTa percTpaljuv JOKyMeHTa Hi perHcCTpal|MOHHbIii HOMep, KOTOPbI

aBTOMaTHYecKH cbopmupyetca B COLI.



Ecnu  jOKyMeHT HampaBieH Ha paccMoTpeHHe ApyrMM OpraHoM
(KOppeCHOHJeHTOM),  OTTHCK perHcTpalMoHHoro iTaMla MpocTaBsiAeTCA

Ha JIOKyMeHTe HM Ha COMpOBOJMTebHOM TiMcbMe. Ha OTTHCKe perHcTpal{MOHHOro

IITaMMa, IIPOCTaBJeHHOLO Ha COMPOBO/MTeJIbBHOM TIMCbMe, yKa3bIBaeTCA JONO/IHEHHE
«K No BX.».

B cmyuae nocTymieHua OT Apyrvx opraHos oOpalijeHun (AByx MIM Govree)

C OJHMM COMpOBOJMTeIbHbIM TIMCbMOM, Kaxkjjoe oOpalijeHve perucrplpyerca
OTJ@JIbHO.

4.4. PeructpaljMoHHble HOMepa oOpalyjeHuii rpaxKyaH COCTOAT 43 OyYKBeHHBIX

0603Ha4eHHii, HOpAKOBbIX HOMepoOB, aBTOMaTHYeCKH POpMUpyeMbIx B CO/I.
ByKBeHHbIe 0603HaYeHHA HHAMBHAYA/IbHbIX OOpalljeHHi Mpe/\CTaBJIAIOT codon

neppylo OyKBy @aMHWJIMH aBTOpa; KOJWICEKTHBHbIX oOpalljeHuii — OyKBocoyeTaHHe
«KOJI»; OOpalljeHHii, B KOTOPbIX He yKa3aHbl PaMMJIMA, MMA, OTYECTBO HM afpec

(AHOHMMHBIe), — «aH», OObeJMHEHM PpHkAaH — «Or», OTKPbITbIX MHCeM — «OID».

3anpocbI MHopmaljwH pervcrpHpyrorca Kak oOOpalijeHua parka

C IIpHcoegqMHeHveM K percTpal|MOHHOMy HOMepy MpeuKca «3M», «He oOpalljeHua»

— C IpHcoesMHeHHeM Tpe@ukca «HO».
4.5.Pa6ora c o6pamjeHHamMH HU 3allpocamMA MHopMaliHv  BeseTcA

B COOTBeETCTBHH C TpeOoBaHvAMM PersiaMeHTa 3JIEKTPOHHOLO J}OKyMeHTOOOopotTa,
yTBep»KJeHHOrO pacnopsKeHHem I’yOepHaTopa roposa Cepactonoma oT 12.05.2017

No 65-PI’.
TlokyMeHT MOKeT MMeTb HECKOMBKO pe3OJIOL|MH, COOTBETCTBYIONIMX 3TallaM

paccmotpenua. IIpH 2TOM pe30/FOIMA HWKeCTOAMJerO AOJDKHOCTHOrO — JIMIa

He JO/bDKHa MPOTHMBOpeYHTb pe3OJIIOIIMH BbIMeCTOAIMNero, B Hew JJOJDKeH
KOHKPeTH3MpOBaTbCA MOpAAOK MCHOJHeHHA FOKYMeHTa, CDOK HCMOHeHHA C YYeTOM

KOHeUHOTO CpoKa, YCTaHOBJeHHOTO pe3O/OL|MeH BbIMIeCTOAIMerO AO KHOCTHOLO
muyja. CoctaB MCNOJHUTeNei MOXKeT KOPpeKTHPOBATbCA M AONOJIHATECA.

Ec B TOCTYIMMBIIeM Ha MCIOIHeHHe JOKYMeHTe COjjepxKaTCA BOTPOCbl,

pelleHve KOTOPbIX He BXOJMT B KOMIeTeHIMIO MCHO/IHMTeIA, TO B TedeHHe ABYX
paOounx /fHeii (10 CpOUHBIM HM OlepaTHBHbIM TOPpy4eHHAM — B /\eHb MOCTYIWIeHUA)

ACHOHUTe Ib 0683aH OOPaTUThCA K JMU —- aBTOPy pe30/IFOMMM yTeM HalipaB/IeHHA

cry KeOHOH 3alMHCKH /VId BHEC@CHHA COOTBETCTBYIOLIMX H3MeHEHHM B Pe3OJIOLHIO,
a [pH BHeCeHWH 3MeHeHHii -— yBeJOMMTb paOOTHHKa YupexkfeHHa,

OCYIeCTB/IAKOWerO KOHTpomb mo oOpanjenuro. [ia obecneueHHaA CBOeEBpeMeHHOTO

MCHOJHEHHA = JJOKyYMeHTa MCMOJIHMTeeM MOryT  HallpaBsIATbCA  3allpOCbl
JIA MOJyYeHHA HeOOXOMMOM MHopMalMu. |

5. PaccmoTpeHue oOpalijeHil rpaxkfjaH, 3alIpocos MHMopMaluv
Mi MOJTOTOBKa OTBeETOB Ha HUX

5.1. O6pamjenua rpaxkyaH, 3alpocbl WHopMal|MH pacCMaTpHBaloTCA

HenlocpeCTBeHHO B YupekseHHH, M00 C BbIe3{OM Ha MECTO, mM00 HallpaBsIAFOTCA
Ha paccMoTpeHve B MHbIe Yocy/japCTBeHHble OpraHbl, OpraHbl MeCTHOrO

CaMoylipaBleHHA BHYTPHTOpOsCKHX MYHMIMMaJIbHbIX oOpa30BaHuH §=ropofja

CepacTonovia, OpraHv3aljuu (yupekgeHHa) B COOTBeTCTBHM C Hx KOMMeTeHIHen.
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TakxKe paccmMoTpeHue oOpalljeHHa WIM 3alIpoca HHOpMalHv MOxeT ObITb MOpyueHo

KOHKPe€THOMY JJOJDKHOCTHOMY JIMLY.
Ecmu ucnomwHeHve nopyyeHua MO AOKyMeHTy TOpyyeHO HeCKOJIBKUM

JOJDKHOCTHBIM JIMIjaM MW B pe30JIOL|MH He yka3aH OTBETCTBCHHbIM UCIIOJIHMTEJIb,

OTBETCTBCHHbIM 3a MOJTOTOBKY OTBeTa AB/IHeTCA JOJDKHOCTHOe JIMIO, YKa3dHHOe

B pe30JIFOL|MH MepBbIM.
CovcnonHutTetm He mo3qHee MATH paOouw“x AHeH O UcTeueHHA Cpoka

HCnOHeHHA NopyyeHua oOa3aHbI Mpef\CTaBHTb OTBeTCTBCHHOMY HCTIOJIHHTEVIFO

Bce HeOOXOJMMBIe MaTepHasibl fia OOOOMeEHHA M NOATOTOBKM OTBETA.

TlomKHOCTHOE JMO, KOTOpOMy NOopy¥eHO paccMOTpeHHe oOpalljeHua:

_ o6becneuvBaeT OObeCKTHBHOe BCeECTOPOHHee HW CBOCBpeMeHHOe PaCCMOTPeHHe

o6paljeHua, B Cyuae HeOOxoguMocTH — C yuacTHeM rpwklaHuna, HalipaBMBLuero

oOpalljeHue;
- HalipaBsideT 3alpocbl, B TOM UMC/e B 3JIEKTPOHHOM Be, Ha HeoOxoJMMBIe

Ila pacCMOTpeHHa oOpalijeHHa AOKYMeHTbI HM MaTepHasibl = B apyrue

rocyfapCTBeHHbie OpraHbl, OpraHbl MeCTHOrO caMOYyMpaBIeHHA HM YHbIM

JOJDKHOCTHBIM JIMWjaM, 3a MCKFOUeHHeM Cy/OB, OpraHOB A\O3HaHHA Hi OpraHOB

lIpeABapUTe/IbHOrO Cle/{CTBHA,
-TIPHHMMaeT Mepbl, HallpaB/IeHHble Ha BOCCTAHOBIeHHe WIM 3aliiHiTy

HapyWIeHHBbIX MpaB, CBOOO/| MW 3aKOHHBIX MHTepecos rparkjaHiHa,
-jjaeT [IMCbMeHHbIM OTBeT TIO CylJeCTBy MNOCTaBJICEHHbIX B o6palljeHuv

BOIIPOCOB, 3a HCK/IKOUeHHeM CylydaeB, YKa3aHHBIX B CTATbe 11 MegepanbHoro 3aKOHa

or 02.05.2006 No 59-@3 «O mopsyKe paccmoTpeHHa oOpalljeHHM rparkijaH

PoccuncKkon Dexepallun»;
- yBeJOMJIAeT rpakfaHiiHa O HallpaBsleHHu ero oOpalljeHua Ha paccMoTpeHHe

B Jpyroi rocy{apCTBeHHbIM Oprah, OpraH MeCTHOrO CaMOYIIpaBJICHHA, OpraHH3al{HrOo

(yupexgeHve) WIM WHOMy {OJDKHOCTHOMyY JIMUy 8B COOTBeTCTBHH

Cc UX KOMMeTeHIMen.
B ciyuae nepeaspecaljMu 10 KOMMeTeHI|HH oOpalljeHHa, 3allpoca MHopMaljuu

pa6oTHHuk YupexjeHHA YOTOBAT 3a MOAMMCbIO AMpeKTOPa Yupex jens

WIM JIMa, UCMOsIHAIOWJero ero OOA3AHHOCTH, MMCbMO 0 TiepeafipecalMui oOpalljeHua,

3allpoca MHPOpMaliMH B rocyjapCTBeHHbIM OpraH, OpraH MeCTHOrO CaMOyiipaB/IeHHA

BHYTPpHropogsckoro MYHUHIMlasIbHOrO oOpa30BaHua = ropofa  CeBacTorIouA,

opraHH3alyuro (yupexjjeHve), JOJDKHOCTHOMY JIMLy B COOTBeETCTBHH C KOMIIeTeHIMeu

c O6a3aTeIbHEIM YBe/JOMJIeHHeM aBTOopa OOpallleHHA, MOJIb30BaTeIA wHMopMal|yn.

FEcnm B TMCbMeHHOM oOpalljeHHH He ykKa3aHa daMWIMA TpakjaHvHa,

HalpaBuBiero oOpalijeHve, WIM MOYTOBbIM af[pec, MO KOTOPOMY AOJDKCH ObITB

HallpaBJIeH OTBET, TO OTBET Ha OOpalljeHve He /jaeTca. Ecuim B yKa3aHHOM oOpalijeHuu

CofepKaTCa CBe/[eHHA O TIOATOTABJIMBaeMOM, COBePIaeMOM HJIH COBEPUICHHOM

MpOTHBOMpaBHOM JeAHHH, a TakKe O JIMe, ero NOATOTABAMBArOLeM, COBepllarolyjem

WIM COBEPLIMBIIeM, OOpalijeHve NO/VIexKMT HalipaB/IeHHI0 B rocyapCcTBeHHBIM OpraH

B COOTBETCTBHU C ero KOMMeTeHUMeH.
B cmyuyae ecm HawMeHoBaHve OObeAMHeHHA TpakyaH, B TOM SHCue

jopHyMueckoro) JIMja, = ABJIA€TCA = BbIMDIJIVICHHBIM, = OTCYTCTBYIOT = CBE EH

O peructpaljwH oObesMHeHHA TpakjaH B peecTpax MuuvicTepcTBa fOCTHUMU
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Poccuiicko @egepayuu, To oOOpalijeHva HU 3aflpocel MHDOpMayvwn 3ITUX

oObeqMHeHHH rpaHkjaH MIpH3HaloTCA aHOHHMHDIMH.
Ecim B oOpalijeHuu OTCYTCTBYIOT MO/MMCh aBTOpa HM fata, TO o6pailjeHHe

[IPHHHMaeTCA K PaCCMOTPeHHIO0 B o6mjeM NOpAaKe.

5.2. [pa mogroTropke  IIpOeKTOB pezoOl|WH NpwHuMaerca O/{HO

3 CIE AYIOLUX pelueHHu:
5.2.1. [Ina kaTeropuu «oOpaiijenua rparkqan»:
a) IIPHHATb K paCCMOTpeHHio M0 CylecTBy TlOcTaBJIGHHOrO BOTIpoca

(BoripocoB) (mp HeoOxofMMOCTH TIPHMeHHTb MYHKT 2 uactu 1 craTtbu 10

@MeyepabHOro 3aKOHa OT 02.05.2006 Ne 59-03 «O mopaake paccMOoTpeHiA

o6palljeHuit rpaxkjaH PoccuicKou Menepalun»);
6) IPHMeHMTb MOJIOKeCHHA CTATbH 8 MenepabHOrO 3aKOHA OT 02.05.2006

Ne 59-03 «O mnopsqke paccMOoTpeHHA oOpalljeHuH rparxkjjaH Poccuiickou

@Mepepayuu» B cmydae, eC/IM pellleHHe BOIPOCOB, HM3/IOXKCHHDIX Bb o6palljeHHn,

He OTHOCHTCA K KOMMeTeHUMH Y upekqeHHA;
B) IIPHMeHUTb TMOsIOKeHHA CTATbU 11 WegepanbHoro 3aKOHA OT 02.05.2006

Ne 59-03 «O mnopsqke pacCCMOTpeHHA o6paljenuii rpaxkyad PoccuicKon

DejjepaljMv» B CMeAYIOLMX CITYUAAX:
Bp  THCbMeHHOM oOpalijeHHH He yka3aHa (aMHMA [paxkjlaHHHa,

HallpaBuBilero oOOpalijeHve, Wii HOUTOBbIM agpec, 110 KOTOpoMy {OJDKeH ObITb

HalipaBsieH OTBeT (uacTb 1);
- B OOpalljenun oOxKamlyeTca cyjeOHoe pellleHue (dacTb 2);

- B OOpalljeHHu COfeprxKaTCA HeL|eH3yPHbIe nu60 OCKOpOUTeJIbHbIe BbIParKeHHA,

yIpo3bl 2KH3HH, 3OPOBbIO HM MMYINeCTBY AOJKHOCTHOrO JIMId, a TakxKe UJICHOB

ero C€MbH (YaCTb 3);
- TeKCT OOpalljeHHa He MopaeTCA MpOUTeHHIO WIM He MO3BOAeT OMPeAeMTb

CYTb NpeAVIOxKeHHA, 3axXBJIeEHHA WIM KaoOni (uactu 4 u 4.1);

-B [HCbMeHHOM oOOpalljeHHH COfep»xKHTCA BOIIpOC, Ha KOTOpbIM aBTOpy

HeOJHOKpaTHO /\aBa/IMCb [IMCbMeHHbIe OTBeTbI MO CYWJeCTBY B CBASH Cc paHee

HallpaBsJIAeMbIMH OOpalljeHHAMH, VM IIpH 3TOM B oOpalijeHHu He MpHBOAATCA HOBbIe

NOBObI WIM OFCTOATeIbCTBA (UACTb 5);
-B JIMCbMeHHOM oOOpalijeHHH cojjepxKuTCA BONpoc, OTBeT Hd KOTOpbIv

pa3MelljeH Ha  OHIjHasIbHOM calite YupexgeHua B MH@OpMal|MOHHO-

TejleKOMMYHHKalj|HOHHOH CceTH «MHTepHeT» (4acTb 5.1);

- OTBeT M10 CyWeCcTBy MOCTaB/IeHHOrO B OOpalijeHHM BOMpoca He MOXKET ObITb

jjaH 6e3 pa3rvlallieHHA CBe/eHHM, COCTAaB/IAIOWIMX TOCyAapCTBCHHY!O WIM WHY!

OxpaHAemy!o ejjepasIbHbIM 3aKOHOM Tay (4acTb 6).
5.2.2. Jin KaTerOpHu «3alIpOCcbl MHPopMaljMM»:
a) Ip 3alipoce MHMoOpMalivu O AeATeJIBHOCTH YupexseHua, oryO/IMKOBaHHOH

B CpeCTBaxX MaccoBOH MHPopMaljii mu60 pa3MeljeHHOH B MH@OpMal|MOHHO-

TesleKOMMYHMKalMOHHOM ceTH «MHTepHeT, B OTBeTe Ha 3allpoc MCIOJIHMTeJIb

MOxKeT OFpaHHUHTbCA yKa3aHHeM Ha3BaHHA, /aTbI BbIXOfa WH HOMCpa CpeACTBa

MaccoBoii HH@oOpMallMu, B KOTOPOM OllyO/IMKOBaHa 3allpallinBaemad MHOpMalynaA,

vu (WIM) 2/eKTpOHHOrO ajjpeca odulMasIbHoro cata, Ha KOTOPOM pa3MelljeHa

3allpalliuBaemad MHopMalynA,
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6)06 oTka3e 8B  MpefocTaBleHHv 3allpalliMBaeMoH = MHopMallMu

10 OCHOBaHHAM, pesyCMOTpeHHbIM cTaTbeH 20 @MeyepambHoro 3aKOHA

or 09.02.2009 Ne 8-3 «O6 obecrieueHH JOCTyNa K MH@oOpMaLlMu O AeATe/IbHOCTH

rocyapCTBeHHBIX OpraHOB M OpraHOB MeCTHOLO CaMOYyIIpaBileHlin»

B) O IIpHMeHeHHM YacTH 7 CTaTbH 18 @MegepasbHOrO 3aKOHA OT 09.02.2009

No 8-©3 «O6 oGecneyeHHH OCTyMa K MHdopMalwn oO exATeJIbHOCTH

rocy/japCTBeHHbIX OpraHOB HM OpraHOB MeCTHOrO CaMOylIpaBsIeHHA», eC/IM 3alIpoc

WHopMallM@u He OTHOCHTCA K eATe/IbHOCTH YupexgeHua, win Yupeksenve

He pacioJlaraeT CBee@HHAMM O HasIMUH 3allpallMBaeMOHW MH@OpMalHH B AjpyroM

rocy4apCTBeHHOM oOpraHe WIM OpraHe MeCTHOrO CaMOYIpaBiICHhn, opraHv3aynu

(yupexkjeHHn).
AHOHUMMHBIe 3alIpOCbI HHOpMaljH He paCCMaTPHBALOTCA.

5.3. O6paiyjenue, B KOTOpOM OOrKallyeTCA cyyjeOHoe pellieHve, BO3BpalljaeTca

aBTOpy C HeOOXxOJHMbIMH pa3bACHeHHAMM NOpAyKa o6.KaloBaHHa cyjeOHoro

pemeHua. YKanoObl Ha coBeplieHve Cy/{bAMu JMCIMMIMHapHbIxX = TMPOCTYIIKOB

HalpaBsIAIOTCA WCHOsIHMTeIeM, KOTOporO OlpefemAeT MMUHO, paccMaTpHBatollee

Kanloby, B COOTBETCTBYIOLMe KBAIM@UKalMOHHEIe KOUIErHU.

5.4. [pH paccmotpesuu oOpalijeHua, cofepKaljero BOIIPOCbI, OTBeTHI

Ha KOTOpble He MOryT ObITb faHbI Oe3 pasrviallieHHA CBeeHHM, COCTaB/AOIIMX

MHopMaluro Ayia cmy%KeOHOTO MOMb30BaHHA WIM KOMMEPYeCKYt0 TaHHy, aBTOpy

o6palijeHHa HallpaBiaeTca cooOujeHHe © HeBO3MOXKHOCTH ath eMy OTBeT

110 CyljecTBy MOCTaBeHHOrO BOTIpoca B CBA3H C He/ONYCTHMOCTPIO pa3rlallleHHA

yKa3aHHbIx CBe/JeHHH.
5.5. B cmygae paccmotpeuua oOpalljeHa, CoffepxKalljero BOMpOC, Ha KOTOPbIv

3aMBUTeKO HeO/HOKpaTHO /jaBasIMCb TIMCbMeHHBbIe OTBETHI MO CylecTBy Ha paHee

HalpaBJieHHbie oOpalijeHia, A Np 3TOM B oOpalljeHHu He IPpHBOAATCA HOBbIe

NOBOAbI WM OOCTOATeIBCTBA, aBTOpy HallpaBlWeTCA OTBET C mpeatynpekqeHvem

0 BO3MO2KHOM TlpeKpalljeHHH MepelMCKH C HM IO JJaAHHOMY BOIPOCcy (pu yCIOBHH,

yTO jjaHHOe oOOpalijeHve uM paHee MOCTYINMBINMe oOpalijeHua HallpaBsIsAJIMCb

B Yupex*KseHHu4A).
B ciyuae MIpHHATHA pellleHHA O Oe30CHOBATEJIBHOCTH O4epeAHOLO oOpalljeHuA

WM lipeKpaljeHHH MepenMcKH WUCHOMHMTe/Ib TOTOBHT MPOeKT yBeJJOMJIeHHA

0 6e30CHOBATeIbHOCTH o¥UepesHoro oOOpalljeHHaA MW MpekpalljeHHM TMepenMcKy

C 3aqBuTeneM 10 KOHKpeTHOMYy BOTIpocy 3a MOfMMCbIO AOJDKHOCTHOFO JIMA, PaHee

pacCMaTpHBaBluero OOpalijeHue.
[Ip paccmotpenuu oOpalijenua, 110 KOTOPOMy 6byia WpekpalljeHa epelmucka,

aBTOpy HallpaB/IdeTCA yBe/JOM/IeHHe O paHee MIPHHATOM PelIeHHH 0 lipekpalljeHHu

lepeMHCcKH MO MOCTaBJIEHHOMY B oOpaijeHuu BorIpocy c yKa3aHHeM HCxoAAIero

percCTpaljMOHHOro HoMepa HU aTbI OTBeTA O TIpeKpalljeHHn MepencKH.

5.6.B cmyuae paccMoTpeHva oOpalijeHia, B KOTOPOM  CO/EPKaATCA

HelleH3ypHbIe M60 ockopOuTesbHble BbIPaKeHHA, YIPO3bl KH3HM, 3JJOPOBbrO

M MMYLecTBy [OJDKHOCTHOrO JIMIja, a TakKe WIeHOB €PO CEMDbi1, aBTOPY

HallpaBsianeTCA TMCbMo 060 OcTaB/IeHHH oOpanjeHua 6e3 OTBeTa TIO CylecTBy

nlOCTaBJICHHBIX B H@M BOIpOcoB HM O HefOllyCTHMOCcTH 3/10yHOTpeOJIeHHA [IpaBoM

Ha oOparjenve. JOMOHMTeIbHO MOXKET ObITh MPHHATO pellieHHe O HalipaB/IeHHv
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KOM oOpaljeHua B OpraHbl [pokypaTypbl Avi pacCMOTpeHHA BOTIpoca

o BO30yKIeHHU jena 06 a/[MMHMCTpaTHBHOM IipaBOHapylieHHilt 10 OOpalljeHHto,

cojjep»Kalljemy OCKopOsIeHHA, BbIPa@KEHHEIe B HerpWIMUHOM topMe, HelpHcToHyto

eKCUKY MU PpazeosOruro, OCKOPOMAOLIYy10 OOWECTBEHHY!IO MOpaJib MU HapyliatOll{yto

OOLJeCTBeHHbIe HOPMbI MIpWIMuHA, C coobujeHvem 00 3TOM aBTOpy, B OplaHbl

BHYTPeHHUX /[e/l JIA OpraHv3aljMM MpOBePpKM B PaMKax yFOJIOBHO-MpoljeccyaJIbHOro

3aKOHOsaTeMbCTBa M0 PaKTY YpO3 *KH3HH, 3OPOBbiO HM HMYINECTBY JJOJUKHOCTHOTO

jMija 60 wieHOB ero CeMbH C CoobmjeHHeM 06 3TOM aBTopy OOpalijeHHaA.

5.7. B cmyuae eC TeEKCT NHCbMeHHOLO oOpalljeHHd He Mos aeTCA MpOUTeHHIO

WIM He MO3BOJIAeT OMPeAeIMTb CYTb NpeAVIOKeHHA, 3aNB/ICHMA WIM )KaIOObl, OTBET

Ha oOpatjeHHve He fjaeTCA, HM OHO He MO/VIEKUT HalpaB/IeHHIO Ha paccMoTpeHHe

B rocyfjapCTBeHHbIi OpraH, OpraH MeCTHOrO CaMOylIpaBJIeHHA, HHO OpraHv3al{Hto

(yupexkgeHHe) WIM JOJDKHOCTHOMY JIMITy B COOTBETCTBHH C Mx KOMMeTeHIHeH, 0 4eM

coo6iyjaeTca rpakyaHvHy, HallpaBuBilieMy oOpaltjeHHe.
5.8. B ciygae MOcTylieHHa B aqpec YuperkeHHA MHCbMeCHHOLO oOpalljeHHa,

cojlepKalljero BOMpoc, OTBeT Ha KOTOPbIM pa3MelljeH Ha OUVLMa/IbHOM caviTe

B WHopMal{HOHHO-TesleKOMMy HuKal|MOHHOK cetu «MHTepHeT, lpaxkaHHHy,

HanpaBuBliemy obpalijenue, coobiijaerTca 3/IEKTPOHHbI agpec ocpuijMasIbHOrO CaliTa

B WH(popMal{HOHHO-TeyleKOMMYyHUKal|HOHHOW cetu «MuHTepHeT™, Ha KOTOPOM

pa3Mell|eH OTBeET Ha BOIIPOC, MOCTaBeHHbIM B OOpalljeHHu, pH 2TOM OOpalijeHue,

coflep»Katyee OOxKaOBaHHe CyeOHOro pellleHHA, He BO3BpalljaeTCa.

Orset Ha oOpalijeHve B (POpMe 3/IeKTPOHHOTO A[OKYMeHTa HalIpaBilAercn

B opMe 3IeKTpOHHOFO A[OKYMeHTa M0 apecy 9JIEKTPOHHOM TOUTbI, YKa3aHHOMY

B OOpalijeHHH, MOCTyMMBWeM B afpec YuUpekeHHA, a B IIMCbMeHHOH opmMe —

(10 MOUTOBOMY agpecy, yKa3aHHOMy B OOpalijeHHM, MOCTYMMBUIeEM B YupexjenHe

B IMCbMeHHOM dopme. Kpome Toro, Ha MOcTyMMBiee B afpec YupexkjeHHnr

o6palenve, cofepKalijee MpefiokeHve, 3anBleHHe MIM *Kalo6y, KOTOpbIe

3aTparBalOT MHTepecb! HeollpeseyieHHoro Kpyra JIM, B YaCTHOCTM, oOpalljeHue,

B KOTOPOM OGxaslyeTca cyfebHOe pellieHHe, BbIHeCeHHOe B OTHOMIECHHM

HeompegeieHHoro Kpyra JIM, OTBeT, B TOM UMce C pasbACHeHHeM nmopsyqKa

oOkKanopanua cygeOHoro pellieHua, MorkKeT ObITb pa3Mell[eH C coOro JeHHemM

TpeOoBaHHii YacTH 2 cTaTbH 6 efepasbHOrO 3aKOHAa OT 02.05.2006 Ne 59-d3

«QO mopsgke paccMOTpeHHA oOpalljeHHH lparkjlaH Poccuvckon Meyepalnu»

Ha O(MIMaIbHOM CaliTe YupexeHHsA B MHOpMal{MOHHO-Te/leKOMMYHUKalMOHHOH

ceTu «MMHTepHeT».
5.9.IIpu 3ampoce MHopmMalww oO AeATEJIbBHOCTH Yupex*qeHHs,

orly6MKOBaHHOM B CpesCTBax MaCCOBOH WHdopMalMu JtH60 pa3MelljeHHOW B CeTH

VintepHet, B OTBeTe Ha 3alIpOC MOXKHO OrpaHHYMTECA yKa3aHHeM Ha3BaHin, WaTbl

BbIXOa HM HOMepa Cpef{CTBa MaCCOBOM HHOpMalMH, B KOTOPOM ony61MKOBaHa

3allpalliMBaeMad MHMOpMallMA, U (uM) D/IEKTPpOHHOrO afpeca O@VLMasIbHOrO cata,

Ha KOTOpOM pa3MelljeHa 3alipalliMBaeMad HH@OpMalMaA.
5.10. B ciyuae ec 3alpalliMBaeMat MH@OpMalMA OTHOCHTCA K MHMopMalvv

orpaHHueHHOrO /OCTyMa, B OTBeTe Ha 3alIpoc MHOpMal|vH ykKa3bIBalOTCA BHA,

HaWMeHOBaHHe, HOMep HM faTa MPHHATHA akTa, B COOTBETCTBHM C KOTOPBIM AOCTYT)

K 93TOM WHdopmaywu orpaHwueH. B cilydae eCM 4aCTb 3alIpalliu“BaeMon
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MHPOpMalMH OTHOCHTCA K MHopMalMM orpaHvueHHorO AOCTYHa, a OCTaJ/IbHaA

MHMOpMalHA ABJIAeTCA o6WjeqocTyHHOH, TO MpefocTaBseTca 3allpalliMBaeman

VHOpMaLMA, 3a HCKIKOUeHHeM MHOpMaL|MM OrpaHHyeHHOro mocryma.

5.11.Ecmm jO0kyMeHT HalipapsieH Ha paccMoTpeHve APYrHM OPpraHoM

(KOppecrioHJeHTOM) HU B COMPOBOJMTeIbHOM WMCbMe v43/1I02%KeHa rpocbOa

0 HeOoOxoquMocTH MHPOpMMpOBaHva O pe3yIbTaTaX PaCCMOTPeHHA, 3TO

oTOOpaxkaeTCA B pe3OJIFOMMH:
Huxouoson II.J1.

[Ipouty paccmorpeTb, NOATOTOBHTb OTBET
mo CyTH oOpalijeHHa, O pe3yJIbTaTax
HHMOpMHpoBaTb aBTOpa HU (Ha3BaHHe
KOppecnoHjjeHTAa).

6. Cpokuv MCnosHeHHA NOpydeHHi 0 pacCMOTpeHHK oOpalljeHuVi
rpakaH MW 3arpocos MHopMal|Mv

6.1. Cpok ucnosIHeHHA B TeweHHe CeMU THe C A\aTbI perucTpayun oOpalljeHHA

rpakjanva WIM 3arpoca MHOpMal|MM yCTanaB/IMBaeTCA.
- Ip HallpaBsleHHM opHrvHasa oOpalljeHHA (uacTb 3 cTaTbv 8 PesepasIbHOrO

3akoHa oT 02.05.2006 Ne 59-3 «O TopsyKe pacCMOTpeHHA oOpalljeHui rpaxkjaH

Poccuiickoii Dexepalwuu») WIM ero KONMM (UaCTb 4 CTATbu 8 MeepasIbHOrO 3aKOHA

ot 02.05.2006 Ne 59-03 «O fmopsyke paccMoTpeHHA oOpallleHuu rpaxkjjaH

Poccuiicko PenepalMu») AIA pacCMOTpeHHA MO KOMIeTeHUMM C o0a3aTeJIbHbIM

YBeJOMJIeHHeM aBTopa;
- TIP HallpaBsIeHHM OpHrvHasia OOpalljeHHA, B KOTOPOM COfAEpKATCA cBe/JeHHA

0 TIOATOTaBMBaeMOM, COBeplaeMOM WIM COBepIIeHHOM MpOTHBONpaBHOM eaHUH,

O mule, ero MOsTOTAaBMBarOLeM, COBepliatoljeM WIM COBepIIMBIIEM Tako’ neaxHve

(uacTb 1 crarbu 11 PefepaibHOrO 3aKOHa OT 02.05.2006 No 59-@3 «O nlopsyKe

paccMOTpeHuA OOpalijeHHu rpark jay Poccuiickon Pexepalyun» );

-IpH BO3BpaTe aBTOpy OOpalijeHHA, B KOTOPOM oOxKallyeTca cyje0Hoe

pelleHve, C pa3baCHeHHeM Tlops/iKa o6.KalloBaHvaA faHHoro cyffeOHoro pellleHHA

(yacTb 2 crarbH 11 @efepanbHoro 3aKOHa OT 02.05.2006 Ne 59-®3 «O nopaaKe

pacCMOTpeHHA OOpalljeHHi TpakjjaH Poccuiickoli DesepaluM» );

- IPH yBeJOMJIeHHM rpaxkfaHvHa, TO OTBET Ha oOpalijeHve He AaeTCA U OHO

He MOfIexKUT HallpaBsIeHHIO Ha PpaCCMOTPeHHe B roCyjapCTBeHHbIM OpraH, OpraH

MeCTHOrO CaMOYIIpaBJIeHHA, MHY!O OpraH3al{Hto (yupexkjeHve) MIM JOJDKHOCTHOMY

Muy B COOTBeETCTBHU C Ux KOMMeTeHIMeH, B Cjlyuae eCJIM TeKCT IIMCbMeHHOrO

o6pamjeHua He ToffaeTCA NpouTeHvto WIM TeKCT WMcbMeHHOrO oOpalijeHHa

He MO3BO/IAeT OMPeACIUTb CYTb MpefIOKeHHA, 3axB/ICHHA JIM *KasIOOLI;

-lIpM HalpaB/leHHM OpHTWHasla 3allpoca vHopMaywu B rocyjapCTBeHHbI

opraH WIM OpraH MeCTHOrO CaMOylIpaB/IeHHA, B MHY!O OpraHi3al{ro (yupexkjeHHe)

K WomHOMOUuAM KOTOpPOrO OTHeCeHO = ipefOCcTaBs/IeHHe 3alIpalliMBaeMOou

MHMopMalyn;
- [IpH HallpaBsleHH yBeAOMJIeHHA MMOJIb30BaTEJIEO uHpopmalyuu 06 orcpouke

mpefqocTaBleHiaA OTBeTa C Yka3aHHeM ee IIPHNMHbI HM cpoKa IIpefOcTaBleHHA
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3allpalliMBaeMOH MHopMalii (uactb 6 ctTatbH 18 MWefepatbHoro 3aKOHa

or 09.02.2009 Ne 8-3 «O6 o6ecneyeHHM AOCTyMa K MHOpMaljM O AeATeMbHOCTH

rocyjapCTBeHHBIX OpraHOB HM OpraHoB MeCcTHOrO CaMOYIIpaBJIeHHA»).

6.2. B octaibHbix Cylyuaix yCTaHaB/IMBaeTCA CpOK HCIOJIHEHHA He Gomee 30

aHev cO AHA pervcTpalHu oOpalljeHua rpakfaHhna (craTba 12 WeyepasbHoro

3aKoHa oT 02.05.2006 Ne 59-©3 «O nmopxake pacCMOTpeHHn oOpalljeHu rpakjjaH

Poccuiickoit Megepaljuu», YacTb 6 craTbH 18 DeffepasbHOro 3aKOHa OT 09.02.2009

No §-@3 «O6 oGecneueHHM fOCTyna K UHpopMaljuH O lexATeJIbHOCTH

rocy{apCTBeHHBIX OpraHoB HM OpraHOB MeCcTHOrO CaMOylipaBJIeHHA» ).

6.3. Korga Avid pelieHHA BOIIPOCOB, yKa3aHHbIx B o6palljeHuu, HeoOxo,uMo

mpoBesjeHve MpoBepKH, Mp HallpaBseHHH 3alIpOCa O rpeqocraBseHuv HeOOXOAMMBIX

Iyid paCCMOTpeHHa oOOpallleHHA A[OKyMeHTOB UM MaTepHai0oB B \pyrve

rocyjapCTBeHHble OpraHbl, OpraHbl MeCcTHOrO CaMoynpaBleHHA, OpraHv3aljiv

(yupex/jeHHA) HW WHBIM O/JDKHOCTHBIM JIMIjaM B COOTBETCTBHH C yacTbio 2 cTaTbH 10

@enepasIbHOro 3aKOHA OT 02.05.2006 Ne 59-63 «O mopsyke paCCMOTpeHHA

o6patjeHuii rpaxgaH Pocculickon Pefepaliu» cpok paccmoTpeHua oOpalijeHvaA

IposleBaeTCA, O UEM YBEJOMJIAeETCA AaBTOP.
Cpoxu paccmorpenna obpalijeHHu rparkjaH MOLyT ObITb MIpO/IeHBI:

- oOpaijenuit — He Gomee uem Ha 30 AHEM CBepx yCTAaHOB/IeHHOTO 3aKOHOM;

- 3ampocoB HHopMaljHH — He Oosee 4YeM Ha 15 qHeH CBepx YCTaHOBJIeHHOrO

3aKOHOM.
6.4. Cpok lmpejocTaBsleHHa HeOOXOAMMBIX Id PpaCCMOTpeHHA o6palljeHHA

JOKYMeHTOB MH MaTepHaJIOB HCIO/IHMTe/IbBHBIMH OpraHaMy ropojja Cepacroro,ia,

MX J|OJDKHOCTHBIMM JIMLjaMH B COOTBETCTBHH C YaCTbrO 2 cratbu 10 MegepasbHoro

3axoHa oT 02.05.2006 Ne 59-®3 «OQ mopagqkKe pacCMOTpeHHA oOpallleHu rpakjjaH

Poccuiickoit Pexepayuu» cocraBiiaeT 15 WHEN.
6.5. Cpokw McnosIHeHHA OopyyeHHit 10 paCCMOTpeHHIO AOKYMCHTOB

nospa3sjeAKOTCA Ha THMOBbIe — YCTaHOBJICHHPbIe BbILLeMepeUHC/IeHHbIMH HW MHbIMH

HOPMaTHBHbIMH [IpaBOBbIMM aKkTaMH, WM HH/{MBM/TyayIbHbIe — yCTaHOBJICHHbIe

PYKOBO/IMTe/IAMM (Kak T1paBHsi0, Gomee COKpalljeHHbIe):
- TOpyueHua C MOMeTKOM «He3aMe/VIMTeJIbHO» MCHOJIHAIOTCA B TeueHve JBYX

Hel co JHA NOAMMCaHMA MopydeHus;
-TlopyueHva C TOMeTKOM «CpO4HO» HMCHOHAIOTCA B TEMCHHE Tpex jHev

co JHA NOAMMCcaHHa Nopy4eHHa,
- TOpyueHHa C MOMeTKOM «OnepaTHBHO», «B KOpOTKHe CpOKM», «B BO3MOKHO

KOPOTKHe CpOKM» MCMOJIHALOTCA B TeUeHHe 10 qHev co AHA NoANMCanMA MOpy4eHun.

6.6. Cpoku McnomHeHuA MOpyyeHuH O paccMOTpeHHi oOpalljeHu rpakjjaH

MCUMCNIALOTCA B KasleHJapHbIxX JHAX C AaTbI perucTpalHv oOpalljeHvA, BKsIOUAA

BbIXOJHbIe, Hepadouve Mpa3jHH4Hble AHH. [lepBbim HHeEM paCCMOTPeHHA o6pailjeHHA

rpakjaHvHa cuMTaerca fata ero pervMcTpaljM, NOce HAM — qjaTa HalipaBsieHuA

oTpeta. B ciyuae ecm CpOK MCHOMHeEHHA MopyueHa NPHXOAMTCA Ha BbIXOJHOM WIM

HepaOouHi Mpa3{HH4HbI [/eHb, CDOKOM MCHOJIHEHMA ABJIACTCA nocieqHuH padouvK

eHb Tlepef, BbIXOJHbIM, HepadouMM M1pa3/jHH4HbIM AHEM.
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7. Tpe6oBaHua K OPOpMsIeHHIO OTBETOB Ha oOpalljeHud rpaxkjaH

7.1. OrpeTbI Ha o6palljeHua rpaxkyjaH OPOPMIIAFOTCH Ha OnaHke Yupex*eHHaA.

He ponyckaeTca Nosmucanve OTBETA Ha oOpalljeHva rpaxk aH JOJDKHOCTHbIMM

WMUaMM MCIOJINMTesIbHBIX OpraHOB Topo/ta CepacTonosid, KOTOpble He OTHOCATCA

K UCI JIM, YkKa3aHHbIX B aO3alje NepBOM HacTOAero MNYHKTa.

[IpoekTbI OTBeTOB, MOCTyMaroljMe Ha perHCTpalfuto Bb HepaOouee BpeMaA,

B BbIXOJHbIe M Mpa3yqjHHuHble AHH, perucTpHpytoTca padouvM AHeM, Cle YOUJHM

3a BbIXOJHbIMM HM HepadounMH Mpa3qHHYHbIMH HAMM.
Padoruuku YupexkseHua OMpesesstOT COOTBETCTBHE IIPOCKTOB OTBeETOB

M OTBETOB TpeOoBaHHAM PeslepaJIBHOrO 3aKOHA OT 02.05.2006 Ne 59-®3 «O nopsyke

pacCMOTpeHHA oOpalljeHHH parka Poccuiickonw Pexgepayuu», PejepasIbHoro

3aKoHa oT 09.02.2009 Ne 8-3 «O6 odecneyeHHH OCTyla K MHopMalliv

O JeaTeIbHOCTH TOcyfapCTBeHHBIX OpraHOB HU OpraHOB MeCTHOLO CaMOylIpaBJleHHA»

u «fOCT P 7.0.97-2025. HaljuoHabHBIM cCTaHjjapT Poccuvickon MPeyepalMu.

CucteMa cTaHJapToB 110 HH@opMalMy, 6uOsMOTeUHOMYy MU H3jaTeJIbCKOMYy eJly.

OpraHu3aljMOHHO-pacnopaguTeibHan JOKyMeHTalMa. Tpe6oBaHua K OOpM/JIeHHIO

JJOKYMCHTOB», YTBepKJCHHBIM TIpHka30M Poccrangapta oT 26.06.2025 Ne 622-cT,

HacrosimeH MHcTpykKiun.
7.2. [IpoekT oTBeTa JOJDKEH COfeprxKaTb CeAyrOuMe PCKBUZHTbI 3/IEMEHTBI:

- ayipecat;
- WHPOPMAaLIM1O WIM pellieHHA 10 BCeM TIOCTABJICHHbIM BOIIPOCaM,

- TIpH HeOOXOAMMOCTH OPOPM/IAeTCA MPHJIOXKEHHE;
- TO AMMCh;
- JJaHHbIe OO ACHOJIHUTeIEe.
7.3. OTBer Ha WHAMBMyalbHoe oOpalijeHve HallpaBAeTCA erO aBTOPY,

PeKBH3MT «af[pecaT» OMOpMsAeTCA B COOTBeTCTBHM C TpeOoBaHHAMM IIpHka3a

Munucrepcrsa iadpoporo pa3BHTHA, CBA3H HM MaCCOBbIA KOMMYHHKalii

Poccuiickoit Peneparuu oT 17.04.2023 Ne 382 «O06 yrBep»xKqeHHH IlpaBul oka3aHHA

yciyr MOUTOBO CBA3H», PaMHIMA (bu3MueCKOrO JIMWa yKa3bIBaeTCA B JjaTeJIbBHOM

maylerke:

Conoppbesy V1.5.
ya. Xpyyieza, J. 15, kB. 6,
r. Cepactronosb, 299004

Jlanrepou V.T.
yi. Po30zaa, J. 1,
c. BepxHecafoBoe,
r. CepactTonoytp, 299576

Kupeesy 1.M.
mp. Hosopoccuiicku, A. 18, K. 3, KB. 78,
r. JIumku, Kupeescku p-H,
Tympckaa o671., 301264
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BepaHnk T.M.
a/a 5, ['naBiloutaMT,
r. Cepactronob, 299011

MovsruaHosor B.A.
710 BOCTpeOoBaHHA, OTAeeHHe CBA3H No 3,

r. Cepacronob, 299003

Orser Ha <KOsWIeKkTHBHOe oOpailjeHve rpakfaH HalipaBaeTca JMU,

yKa3aHHOMy B OOpalljeHHH MepBbIM B CIMCKe rpaKiaH, nowMHcaBlIHx oOpaltyjeHue,

WIM TOMY, UbA PaMHIMA VU aflpec UHTAeMBI. EcjMm aBTOpOB OOpalijeHHA TOJIbKO Ba,

WOWyCKaeTCH OTBeET HalIpaBJIATb Ha Ba ajipeCad.

- JIM1JaM, MpO»KMBarOLHM M0 pa3HbIM ajjpecaM.
ConotTsuny V1.5.
yn. Ayjmupana Maxaposa, JJ. 4, KB. 6,
r. Cepactonomb, 299004

Jlanteson VW.T.
yn. Paspe3quaa, J. 41,
r. Cepactonob, 299036

- Mam, MporKHBarOLMM Mo OfHOMy afipecy:
Uyauosy IL.P.,
YynHoson [’.FO.
ya. Toros, A. 20,
r. Cepacronob, 299011

B  cayyae HallpaBleHHa oOTBeTa (pu3MueckoMy JIMWy HM  opraHy

(KOppecnioHyeHTy), HallpaBMBIlleMy oOpalijeHve Ha paccMOTpeHHe, IlepBbIM

yKa3bIBaeTCA aBTOp OOpalljeHa, BTOPbIM — OpraH (KOppecnoHseHT):

YepHeuko M.C.
yn. Huxonaa My3bikh, J. 2, KB. 16,

r. Cepactronoyib, 299023

3aKoHOsaTesbHoe Cobpanue
ropoya CepacTonosA

Ec o6patijenve MocTynwio (Id pacCMOTpeHHA 10 KOMMeTeCHIMH © 3alIpOCOM

pe3y/IbTaTOB PaCCMOTPeHHA, TO OTBET TOTOBHTCA 3aABUTCIO, TIPl HeoOxO/JMMOCTH

YBeJJOMIAeCTCH KOPpeCMOHACHT OT/CJIbHbIM TIHMCbMOM mu60 ykKa3bIBaeTCA B OTBETE

BTOpbIM afpecatoM. B  3aBHCHMOCTH OT HOPyNeHlis, M13/102KeHHOLO

B  COMPOBOJMTeIbBHOM TIMCbMe KoOppecioHfeHTa, AOIYCKaercA HallpaBJIATb

OTJ@/IbHbIM IIMCbMOM KOMHIO OTBeETa aBTOPY oOpamjenua. B MCxOjALMx MMCbMax

o6a3aTeIbHa CCbIIKa Ha HCXO/AINMM HOMep KOppecnoHAeHTa.
B cayuae HalpaBieHHa yBesOM/IeHHA O THepeaspecal|uli [}OKyMeHTa

JIA paCCMOTPeHHA M0 MpHHa/ViexKHOCTH Apyromy Oprany MepBbmM yKa3bIBaeTCA



Ly

opraH (aypecaT), BTOPbIM — aBTOp AOKYMEHTa-
MMHxCcTepCcTBO KYJIbTYPBI
PoccucKkou Pesepaluu

PavkyH M.V.
yi. bonotTuaa, A. 23, KOMH. 2,
r. Cepactonoutb, 299034

Ecnu o6patijenue mocrynwio B opMe 3/IeKTPpOHHOrO /{OKYMEHTa, OTBET

HallpaB/IAeTCA TOJIbKO Ha afipec 3/IEKTPOHHOM MOUTHI, yka3aHHbIi B OOpalljeHHn:

TemMHeHKO O.

temnenko89@mail.ru

Ecmm B oOpalijeHHv, MOCTyNMBINeM B (bopMe 3/IeKTPOHHOTO OKYMeHTa,

yKa3aHbl aj[pec 3/IeKTpOHHOM TOUTHI U MOUTOBbIM ajjpec, OTBeT HallpaBJIAeTCHA

10 afjpecy 3JIEKTPOHHOM MOUTHI.
Orsets! (yBeqOMieHHA) Ha OOpalijeHHA B IIMCbMeHHOM MOpMe HallpaBJIAOTCA

HCKIFOUMTe/IBHO Ha MOUTOBBIe aspeca, yKa3aHHble B OOpalljeHHH.

B xKauecrpe ajpecara MoOryT ObITb OpraHH3aljMv, UX CTPyKTYPHble

noppa3yjeleHHsA, OJDKHOCTHbIe JIMA. HavmMeHopaHve opraHv3aljvuu WIM

ee CTPYKTYPHOro Hoj[pa3eseHHA yKa3bIBaeTCA B HMCHHTCJIBHOM ayerke:

YupapieHve MB/I Poccuu
Tio r. CeBacTOMOJIFO

JlerapTaMeHT Tpyfa 4 COlMasIbHOu
3all|MTbI HacesleHHa ropojja CeBacTorosa

YnpaBpsleHve ColMasIbHOrO OOCIyKMBAHHA

IIpu agpecayjuH JOKyMeHTa AOJDKHOCTHOMY JIMIy Ha3BaHHe OJDKHOCTH

VKa3bIBaeTCH B HaTeJIBHOM Mafeke, HHHAUNaJibli VKa3bIBalOTCA TIOCJIe Mami:

HayanbHuky Yupapnenux MBI Poccuu
no r. CeBacTOTIOJIO
lonromy B.A.

Tlonyckaetca UeHTpHpoBaTb KarkKy!0 CTpOKy peKBH3HTa «ayjpecaT»

110 OTHOMICHHIO K CaMOW /JIMHHOM CTpoKke:
ConfaTKHHou C.M.
mip-T l'arapyua, J. 2 ok
r. Cepacronob, 299012

YnpapseHve PejepasibHou HaJIOTOBOM
ciyK6bl lo roposy CeBacTorosiro

| Orser Ha oOpatijenve He AOsDKeH CofeprKaTb Ooslee YeTbIpPeXx afpecaTOB, C/OBO

«KOM» Tlepey, BTOPbIM HU T.J. ajpecaTOM He ykKa3biBaercn.
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7.4. B mpoekte oTBeTa Ha OOpalijeHe yKa3bIBaroTCa CBeA}CHHA 0 TOM, Ha KaKoe

oOpalijeHve H3 KaKUX OPlaHOB (KOMy agjpecoBaHO) M B KakKOH cbopMe IMOCTyNMJ10

YIM 110 UbeMy TOpy4eHHIO OHO paCcCMOTPeHO:

Bate oOpalyjenve, MOcTynMBiee 43 Arimapata [IpasutenmbctBa Poccuickon Pesepalun,

paccMOTpeHO Trocy/japCTBeEHHbIM 61O0>KeTHBIM yUperxKseHveM KyJIbTypbl Tropofa CepacTorosiA

«MuorodyHKUMoHa/IbHbIM KYyJIbTYPHbIM LJ@HTp «byxtTa Ka3auba».

Ilo pe3y/IbTaTaM ero pacCMOTpeHHA cooOjaem O Cile/yrOIyeM.

Paccmotpes lo nopy4eHuto [yOepHaTopa roposa CepacTOnosiA KOJIIeKTHBHOe ObpalijeHve

uleHos 2KCK «Jom», coobmyato.
B orser na Baule oOpaujenve, MocTynmMBilee B agpec Trocy/apCTBEHHOrO Or0/>KETHOLO

yupexjjeHHed KYJIbTypbl ropofa CeBacTonona «MuorodbyHKUMOHaIbHbIM KYJIbTyPHbIM LeHTp

«Byxta Ka3auba» B POpMe 3/IeKTpOHHOLO AOKYMeHTA, MHDOpMUpyem.

OTBeTbI MH IIPHHATbIe MO pe3yIbTaTaM PaCCMOTpeHHn oOpalljeHu pellleHvA

JOJDKHbI ObITb MOTHBMPOBaHHbIMH, COOTBETCTBYION{MMM HOpMaM /JeHCTBytOlero

3aKOHOJaTeIbCTBa, V3/I0%KCHHbIMH JIMTepaTyPHbIM A3bIKOM B cbopMe jjeJIOBOrO

IIMCbMa, TOHATHBIMM, 6e3 MIOBTOpOB, COKpalijeHHi H OOOpOTOB, KOTOpbie He HeCyT

CMbICNOBOM Harpy3KH, COfepkaljMMH MH@opMaljvio TO BCeM MOCTaBJICHHbIM

B OOpalljeHHH BOTIpOCaM, BK/TFOUAIOIMMH MH@OpMaljHI0 BCeXx COMCHO/IHUTeIen.

7.5. [Ip MosTOTOBKe OTBETOB MCHOJIb3YIOT (DOPMBbI M3/102KeHUA:

-OT epporo JIMlja MHOXKeCTBeHHOrO UMHCIIa «COOOIIaeM», «IPpOCHM

pacCMOTpeTb», «HallpaBJIAeM»;
-OT epporo siMyja e4WHCTBeHHOrO YHCIa = «CHMTato HeoOXOJJMMBIM»»,

«HHMOPMUPpyio»;
-OT TpeTberoO JIMIja eMHCTBEHHOrO YMCA «POCy/apCTBEHHOE Oro7>KeTHOe

yupexfeHve KyJibTypbl ropofla Cepacronoma «MuHorodyHkKuHOHaJIbHbii

KYJIbTYpHbIM WeHTp «byxTa Ka3auba» He BO3paKaeT», «rOCyfapCTBeHHbIM

610 >KeETHBIM yupexkqeHieM KYJIbTY pb ropojja CepacToroJ1A

«MHoroyHKUMOHasIbHbI KyJIBTYPHBIM LeHTp «ByxTa Ka3auba» paCcCMOTpeHO».

7.6. Ec 110 BOMpocaM, H3/10*%KeHHbIM B oOpalljeHHu, IIpOBOAM1acb TIpoBepka,

OTBeT JOJDKeH COJepxKaTb MHOpMal|Hto o60 BCcex pe3yiIbTaTaxX IIPOBepkKu

C yKa3aHveM CBeJeHH O MOATBep»KeHHH WIM HeNOATBEp CHM MIpoBepxemMonv

MHMOpMaliMH.
B cayuae mosTBepxseHHaA B xXOfe MpPOBepKi WVHDopMaluu, yka3aHHOu

B OOpalljeHHu, B OTBeTe HeOOxOAUMO HHOpMHMpoBaTb 3aABHTeA O IIPHHATbIX Mepax

10 yCTpaHeHvio HapylleHui. joryckaeTca MpwiloxKeHHe K OTBely 3aABUTeJIAM

aKTOB, TpOTOKOJIOB, APpyrMx AOKYMeHTOB HU MaTepHaJlOB, COCTaBJICHHbIX WIM

MOYYeHHbIX TIpH pacCMOTpeHhii oOpalljeHHa.
B cmyyae = ipesocTaBsIeHHA pa3bacHeHHii HeoOXOAMMO = CCbINaTbCA

Ha (befjepasIbHOe 3AKOHO/IATEJIBCTBO, 3AKOHOAATEJIBCTBO TOPOAd CepacTornoJia H MHbIe

HOPMaTHBHb!le MIpaBOBbIe aKTHI.
OxonuaTeIbHbI OTBeT Ha OOpalijeHve, HaxofsAlijeecA Ha JONOJIHHTeJIbHOM

KOHTpOvle, ljeecooOpa3Ho HauMHaTb Cie yIOUHM o6pa30M: |

B joromHeHue K paHee HalipaBsIeHHOMy OTBeTY HCX. No OT«_ »

coobijaem culesyroryee.
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Ha Bate o6pamjenue or 23.03.2025 JONOHUTEIBHO coo6iijato.

7.7. B cnydae OTKa3a B YJOBIETBOPeHHH 3alIpocad HHopMal|MH WIM BOIIPOCOB,

nocTaBsIeHHbIX B  OOpalljeHHH rpakaHHHa, OTBeET A\OJDKEH CO/ep>KaTb

apryMeHTHpOBaHHble pa3bACHeHHA CO CCbIIKAaMH Ha 3aKOHO/AaTEJIbCTBO.

78 OTMetTKa 0 HasIM4MM TIpW10OxKeHHA, OTOBOPeHHOLO B MMCbME, OMOPMJ1AeTCH

CyletyFOLJHM o6pa30m: |

[IpuoxKeHnve: Ha 2 J. B 1 9K3.

Ecum npwioxKeHve HallpaBsIneTCA He BCeM af[peCaTaM.

[Ipunoxkenne: Ha 1 71. B 1 9K3. B TI€pBbI afpec.

Ecvv MMCbMO MMeeT TIPHJIOKEHHE, He OTOBOPeCHHOE B TeKCTe:

IIpunoxKeHve: KOMNMA OTBeETA Ha o6pamjenue ucx. Ne b-650/2 of 12.08.2022.

IIpwnoxKenve: 1. AKT YHHUTOXKeHHA AOKYMECHTOB Ha 1 a. B 1 9k3.

2. Koma mpoTokoula 3aceqaHia KoopsMualjMoHHoro COBeTa OT 23.09.2022

Ne 9 Ha 1 1. B 1 9K3.

OtgenseTca OT TeKCTa HHTEPBaJIOM 6-12 mr (0,21-0,42 cm).

7.9. B cocTaB peKBH3HTa «MOANMCb» BXOJMT HaMMeCHOBAHHE J(OJDKHOCTH JIMIa,

MO/MMCaBILero OTBET, JIM4HaA MOAMMCh, MHMIMaJIbl 4 (baMVJIMA JOJDKHOCTHOLO JIMA.

Tupextop [BYK
r. Cepacrononma «MKII VU. Vpanos
«byxta Ka3auba»

TlonyckaeTcad B PeKBH3HTe «MOJMMCb» LWeHTPHPOBaTb HaWMeHOBaHHe JOJDKHOCTH

OTHOCHTE/IbHO CaMOM JJIMHHOM CTPOKH:

Tjupextop /jenapTamMeHTa
rOpOfCKOrO XO3AMCTBAa O.I’. bopvicos
ropojja CepacTonoA

OtjenseTca OT Ipesbiyujero peKBH3HTa MHTEPBasIOM HE MCHEE 36 mr (1,27 cM).

7.10. PekKBu3MT «HCIMOJIHUTeJIb» BKIIFOUaeT (bamusIMIo, MMA, OTUECTBO JIMIfa,

MOJTOTOBHBIWeroO AOKYMeHT, HM HOMep eF0 TenedoHa. PeKBH3HT paciiO/laraeTcAa

Ha jMueBow wu OOopoTHOM cTopoHe NociiefHero JIMCTa JJOKYMeHTa B JIeBOM

HYDKHeM yTily, BbIMOHAeTCA LupHpTom Times New Roman pa3mMepoM Ne 10-12:

Hopukos Cepre AHaTouIbeBu4d
544530

7.11. Tipu pa3meujeHuu4 MHopMali, HalIpaBJIGHHOM B OTBeTe Ha /IBYX

vu Gomee crpaHMyjax, BTOpad M MocmesyrolujMe CTPaHHlbl HyMepyroTcA. Homepa

CTpaHHL] MpOcTaB/IAIOTCA MocepefMHe BepxXHero NOJIA JIMCTa apaOCKMMH lju@pamu.

7.12. Tekct oTBeTa BbIIIOJHAeTCA MallIMHOMHMCHbIM cmocoO0oM Ha Oymare

dbopmara A4 (21 x 297 MM) TOJIbKO C OJHOM CTOPOHBI C MCIIO/Ib30BaHHeM wipumMta

Times New Roman pa3smepom Ne 14, uepe3 1-l,5 Mexk/yCTpOuHOrO MHTepBalia.
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TlomtyckaeTcd YyMeHbileHve HHTepBalOB HU wpudta mpH HeoOxofsMMocTH

pa3MelljeHHA TeKCTa Ha OJHOM CTpaHule.
Kak bi JIMCT MMCbMa JJOJDKeH HMeTb TOVJIA-

30 MM — JIeBOe;
20 MM — BepxHee, HWKHEEe;
10 mM — lipaBoe.
OTCTYyIbI OT [paHHLbl JIeBoro TOJ1A:
12,5 MM — aO3alJbI B TeEKCTEe;
92 MM — PeKBH3HT «af[pecaT».
He jenaeTca OTCTYM OT rpaHHLb! JeBoro NOVA pH OPOPpMJIEHHM PeKBH3HTOB

«TIPHJIOXKeHHe», «ACIOJIHUTe/Ib», HAMMCHOBAHHA OJDKHOCTH PeKBV3HTa «NOAMMCb».

8. Jlenonpou3BoO/CTBO M0 pe3syibTaTaM paccCMOTpeHHA
oOpalljeHui TpaxkjaH

8.1. [pu 3aBpepliieHHM e/OIIPOM3BOfCTBa HO oOpalljeHHtO = MCTIIOJIHUTEJIb

co3qaetT B COJ] uToroBbii OTUeT MO pe3y/IbTATAM PaCCMOTPeHHA oOpalljeHHa:

«pa3bAicCHeHo» — B ciydae MPHMHATHA pellleHHA 06 MHMOpMMpoBaHHu

lo MOpATKy peaIM3al{uv MpeAVIO%KeHHA, YJOB/ETBOPeCHHA 3aABJCHHA MIM *KaJIOOBI;

«nloysepKaHo» — B Cilyy¥ae MpPHHATHA pellleHHA O tjeslecooOpa3HOcTH

Tpelsiox%KeHHA, OOOCHOBAHHOCTH HM YJOB/IeTBOPeCHHH 3axABIeHMA HIM }KaIOObI, B TOM

yMcile aHaNM3KPYyeTCA OTBET Ha MpeMeT «MepbI MIPHHATbD»,
«He Mo/jepxkKaHo» — B Ciydae MpHHATHA pelleHHA O HeljemecooOpa3HOCcTH

MIpesyioxKeHHA, HEOOOCHOBAHHOCTH H Hey/OB/IeTBOPCHMH 3aAB/ICHMA HJM *KaJIOOBI;

arlepeaypecoBaHo» — B Cilyyae HalipaBseHHa = jVIA paccMoTpeHHA

M10 IIpHHaJJ1Ie*KHOCTH; ;
«ocTaBneHo 6e3 OTBeTa» — B CylyYae OTCyTCTBHA B OOpalijeHHH ajpeca

IIA OTBeTa (yBeEAOM/IeHHA) MIM eCiIH afjpec He NOAWaeTCA MpOMTeHHTO.

Pe3y/IbTaTbI paCCMOTpeHHA 3alIpOCOB YHOpMaljMM aHa/IOrMYHb! pe3yJIbTAaTaM,

yKa3aHHbIM B HaCTOALIeM IYHKTEe.
Pa6oTHuk YupexseHua BiipaBe OTKa3aTb B TIPHHATHM OTUeTa C YKa3dHHeM

TIDPHUMHBI.
8.2. OOpamjeHve TpaksaHHHa CuUMTaeTCA BbINOJIHCHHbIM, e€C/IH pellleHbl

0 CyleCTBY BCe BOMPOCbI, W3/107%KeHHbIe B HEM, NPMHATO o60CHOBaHHOoe pellieHHe

M aBTOpy HallpaBleH OTBeT B COOTBeETCTBHM C 3aKOHO/aTe/IbCIBOM Poccuivickou

Meyjepalyn.
B cilyuae ecu B OTBeTe yKa3bIBaIOTCA NpefyCMaTpHBaeMble Mepbl WIM CPO

ero paCCMOTpeHHA MposieH, AOKYMeHT OCTaeTCH Ha AOMO/IHMTC/IbBHOM KOHTpovie

0 OKOHYaTeIbHOrO MpPHHATHA Mep 0 3aTPOHYTbIM BoripocaM, O 4eM

JOMOJIHHTe/IbHO MHDOPMUpyeTcaA aBTop.
B cmyuae paccmoTpeHua oOpalijeHHa C yuacTHeM aBTopa, Vy HOB/IETBOpeHHA

BOIIPOCOB, H3/IOXKeHHBIX B OOpalljeHHH, pH HasIMYMH PaciMCKH aBTOpa oOpalljeHua

06 OTCYTCTBHM HeOOxOAMMOCTH jaBaTb IIMCbMeHHbIM OTBET HCMOJIHMTe/Ib TOTOBMT

cmyKeOHY!O 3alMcky Ha HMA aBTOpa pe3O/IIOMM, KOTOPad ABIIAETCH JJOCTATOUHBIM
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OCHOBaHHeM VIA IPHHATHA pellleHHH O 3aBePIeHHH JJeNOMpOW3BO/ACTBa

110 OOpalljeHHto.
8.3. OTmpaBka OTBeTOB, MOMMCaHHbIX AMpeKTOPOM YupexseHia 1100

NMIJOM, eFO 3aMeLarOLIMM, OCYIeCTBAeT CeKPeTAapb pykoBomuTensaA OOLero OTAeJIa

YupexqeHHa.
8.4. ChopMupoBaHHble 3/IeKTpOHHbIe KOMMM JOKYMCHTOB HM [IPUKpelVIeHHbIe

K HMM OTBeTBI XpaHatca B CO/]. OpHrunasibl o6palljeHvii H 3alIpocoB MH@opMaljMu

XpaHATCA B apxHBe YupekeHHa.
Opurvuanb obpalljeHui rpaxkyaH WU 3allpocoB WH@opMaljuu Ha OyMaKHOM

HOCMTeIe XpaHATCA B TeYeHHe NATH JleT B YupexjeHun. [locie ucreyeHHa NATH J1eT

OpHrHHa/IbI OOpalljeHHH i 3allpOcoB HHOpMaljvuu B OyYMaxKHOM BHe YHHYTOKAIOTCA

m0 OMHCH.
ina monyueHHa TpwkaHHHOM KONMM JOKYMeHTOB, [TpH/IO%KeHHbIX

K OpHrHHaamM oOpalljeHui Ha OyMaxKHOM HocuTesle, TpedyeTca odopMJ1eHHe

OTJebHOrO 3adB/IeHHA. ABTOP oOpalljeHHA UMeeT TipaBo NOMYUUTb lIpHoOWjeHHBI!e

WM TIpWioxKeHHA K OOpalljeHvio, B TaKOM cC/lyuae paOoTHHKamMuH YupekKeHHA

VW3COTaB/IMBalOTCA KOMMM MpWJioxKeHHA.
Opurvuabl oOpalljeHui HU 3allpOcoB HHMOpMaljHv BO3BpalljaTb aBTOpaM

3alIpelljeHo.
8.5.B cmyyae OTKa3a 3aABHMTeA OT JanbHevilero esIOMpOM3BOACTBA

m0 MOJaHHOMY OOpalijeHHFo Ha OCHOBaHMM MyHkTa 5 craTbu 5 MenepasbHOro 3aKOHA

ot 02.05.2006 No 59-03 «O nopsgke paccMoTpeHiA oOpalljeHuH rpaxkfaH

Pocculickoi Denepaluu» UM OOpM/IAeTCH COOTBETCTBYIONIee 3aABJIEHHE, KOTOPOE

perMcTpupyerca MW pacCMaTpHBaeTCa B o6mjem NopaaKe.

8.6. AcnonHMTeIb, KOTOPpbIM YTOTOBHT OTBeTbI Ha oOpalljeHuaA rpaxkaH

M  3alpocbl! WHdopmarljMu, HeceT OTBETCTBeEHHOCTb B&B COOTBETCTBHH

C 3aKOHO/aTebCTBOM Poccuickol PesepalfMH 3a O6beKTHBHOCTb HU BCECTOPOHHOCTB

pacCMOTpeHHia OOpalljeHHH, MpaBH/IbHOCTb M MOJIHOTy OTBETOR, HallpaBJIAeMbIx

3aNBUTeIAM HM TlOb30BaTeIAM MHopMarwu, coOmrofyeHve YCTAHOBJICHHbIX CPOKOB

MH CBOeCBPeMeHHOCTb MpOfJIeHHs CDPOKOB. IIpH paccmotpeHuu oOpalljenva

HeCKOJIbBKHMM MCMOIHUTe/IAMH OTBETCTBCHHOCTb 3a CBO@BpeMeHHOe HCMOJIHCHHE

nopyueHHit HecyT BCe yKa3aHHble B pe3O/IFOMMH MCHO/IHUTe/IM B paBHOH CTereHH.

9, JIMUHbIM pveM [parkjjaH

9.1. JImuHbii npvem rpaxksaH AMpeKTOpoM YuperkfjeHHA, ero 3aMeCTHTEJIAMM

MIpOBOAMTCA B COOTBeTCTBHH C OT/E/IbHO yTBepxK]eHHBIMA rpadvkaMi

M10 IIpeABapHTeJIbHOM 3alHcH.
Vincdopmayua o rpadvke MW MopayKe JM4HOrO TipveMa TpakKiaH JJOBOJUTCA

WO CBeeHHA TpaxkiaH WyTeM onyOIMKOBaHHA MHDOopMalHi Ha OuIMasIbHOM caliTe

YupexkeHua, a TakoKe Ha MHPOPMALMOHHBIX CTeHaXx B cbove YupexkeHuA.

9.2. OOpaijeHve O 3alIMCH Ha NMUHbIM TIpHemM rpakyaH kK AMpeKTOPpy

YupexeHHA, erO 3aMeCTHTeIAM MOKET ObITb HallpaB/IeHO MOUTOBbIM OTIIpaBJIeHHeM

no ampecy: 299024, r. Cepacronomb, yi. Ka3auba, 3/4. 47, B POpMe 3IIeEKTPOHHOTO

OKyYMeHTa uepe3 HHOpMal|MOHHbIN pecypc «O6paTHad CBA3b», pa3MeLlljeHHbI
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Ha O*MIMaIbHOM CaliTe YupexKeHHA B MHtbOpMal|MOHHO-TesleKOMMYHUKalHOHHOM

cetu «/IHTepHeT, a TakoKe IIPH BU3HTe 3axBUTCJIA B YupexgeHue.

B oOpalijeHu 0 3aNMcH Ha JIMUHbIM MpveM rpakyaHn (anee — MUHBbIM mIpvem)

K fMpekTopy YupexkjeHvA, ero 3aMeCTHTeIAM Tp@k/,aHHH yKa3bIBaeT CBOU

dbaMvIMIO, MMA, OTUeCTBO (TiocieqHee — THpH HasIMuHn), af[pec MpoOxKMBaHHA,

KOHTaKTHbIM Teepou, CyTb BOMpoca, KOTOPbIM OH 2KesIaeT PeWIMTb B XO JMMHOLO

mpHema, M lpwmaraeT K OOpalljeHH!O KOIIMM OTBETOB Ha pdaHee PpacCMOTpeHHbIe

oOpalljeHHa.
9.3. JIMGHBIM MIpHeM OCYLIJeCTBIAeTCA MCKJIIOUMTEJIBHO 10 BONPOCaM, KOTOpbIe

OTHOCATCA K KOMIe€TeHUMM JupekTopa Y4upexkjeHHA HU ero 3aMecTuTeen.

EciM BOMpocsl, MOCTaBseHHbIe B OOpalljeHHH rpaxKyjaHHHa, He OTHOCATCH

K KOMMeTeHIMH gupekTropa YupekyeHHAa, ero 3amMecTuTeeH, TpakKqaHvHy

cooOiljaeTca B MMCbMeHHOM opMe, K KOMIeTeHUMM KakOroO OplidHa, OpraHv3aljHv

(yupex/jeHHA) WIM JOJDKHOCTHOTO JIMIa OTHOCHTCA pellleHHe BONPOCca 3anBUTe/IA.

94.B 3anucu Ha JIMUHbI mpvem AMpeKTopom  YupexkjjeHua,

ero 3aMeCTHTeIAMM rpakaHaM OTKA3bIBaeTCA MO Clef YIOUJAM OCHOBAHHAM.

-Bormpoc He OTHOCHTCA K KOMIeTeHIMH AMpeKTOpa Yupex*eHua,

erO 3aMeCTHTeJIAM;
-B cmyuae eC/IM paHee, B TOM 4MCIe 0 HTOraM JIMYHOTO TIpHeMa, AaBAayIMCh

IIMCbMeHHbIe pa3bACHeHHA M10 CyMeCTBY MOCTAaBJIeCHHBIX BOIPOCOB, a HOBbIX AOBOAOB

Wi OOCTOATeNIbCTB, BIMALOIUMX Ha paHee IIPHHsATOe pellieHve, HE BOSHHK/O,

-B ciyyae HaIMuWaA BCTYMMBINero B 3aKOHHy!O CHly pelleHHaA Cyd

110 BOTIpOcy, yKa3aHHOMy B OOpalljeHHy;
-B cylyuae ecyIM M0 BOMpOocy, yKa3aHHOMy B o6pamjenuu, useT cyfeOHOe

pa30upaTesIbCTBO;
-B clyuae eC paHee JjaBaIMCb MMCbMeHHbIe PasbACHeHHA O BO3MOXKHOCTH

pellleHHA BOMpOca, YKa3aHHOFO B OOpalljeHHu, MCK/IIOUMTEIbHO B cyjjeOHOoM NopayKe.

Vcnonuurenb, OTBeTCTBeHHbIM 3a PpaCCMOTpeHMe OOpalijeHHs, HallpaB/AeT

B TPHAWaTHAHeBHbIM CpOK CO HA perMctpaluu OOpalljeHuA 3aABUTeJIO pa3xbACHeHHA

B IIMCbMeHHOH PopMe C yKa3aHHeM TIpHUMHbI OTKa3a B 3alMCH Ha JIMUHbIM TIpVeM.

9.5. JImuHbIi Ipuem He MpoBOsUTCA, a HavaTbI JIMYHbIM TIpHeM MpekpalljaeTca

B Cyuanx, CCIM:
-TpaxkaHWH OCyIecTBiaeT BHjeO- u (WIM) ay4MoO3aMMcb JIM4YHOrO MPHeMa

6e3 COrlaCHA JOJDKHOCTHOYO JIMIa, MPOBOJALero AMUHBIM pve;
-TpaxkJaHHH MMeeT ABHbIe TIpH3HakKH HaPKOTHYeCKOrO, TOKCHYECKOLO HIV

aNKOrOIbHOTO OFbAHeHHA WIM HaxOJMTCH B COCTOAHHH MOBbILLIeHHOK

MoBeeHueCKOM aKTHBHOCTH C ABHBIMH MIpH3HakaMl arpeccuy,
- [pakaHHH HapyliaeT OOWJeCTBEHHBIM MOpsAOK, ockopOsiseT JOJDKHOCTHBIX

MMU, MPOBO/AIIUX JIMUHbIM TIpHeM, yrpoxkaeT HaCHJIMeM mM60 HHbIMM OMaCHbIMH

JJeMCTBHAMH.
B yka3aHHbIx CilyuadX JOJDKHOCTHOe JIMYO, MpoBosslree NMUHbIM TIpveM

rpakaH, j[ellaeT COOTBETCTBYIOLy!IO 3aNMCb B KapTONKe JIMMHOMO lipHema

rpaxkqaHuHa.
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9.6. OpraHv3aljvio JIMMHOTO TIpHeMa OCYIeCTB/IAIOT paOoTHHKH YupexkeHHA

B COOTBETCTBHM C rpadHkKoM paOoTbl YupekKfjeHHA, YTBepKACHHbIM lIpHka30M

aMpektopa Yupex*kAeHHa.
3aqBUTe/IA, 3alIMCaHHOrO Ha JIMUHbIM TIpHeM, ONOBelljarOT O MeECTe, BPEMEHH

mpopeyeHua sMuHOrO TipHeMa HUH O HeoOxOJMMOCTH HasiWuvA = AOKYMeHTA,

YAOCTOBepAOWerO JIMGHOCTh, MOCpeACTBOM TejleOHHOM CBA3H, UCIO/Ib3yH HOMEPp

TeewoHa, YKa3aHHbIM rpaxkqaHHHOM B oOpalljeHuuv, B Cilydae OTCYTCTBHA HOMepa

TenedoHa rpakaHvHy HallpaBsisxeTCA MMCbBMCHHOE yBeJOMIeHHe.

9.7. YupexkgeHve OCYINeCTBAeT JOKYMeCHTALMOHHOE oObecneyeHve JIMUHOTO

lIpHeMa rpakjjaH, KOTOpoe BKTOUAeT:
- POpMMpOBaHHe CHMCKOB rpark/laH, NPHIVialWeHHbIX Ha MUHbIN Tpvem;

- perucTpaljMto MMCbMeHHOrO oOpalljeHHa B CilyYae ero NOCTYIIeHHA B XOfe

MMUHOLO TIpHema;
- perMcTpalj“io KapTOuKM JIMYHOrO TipHeMa HW BHeCEHHE TeKCTa pe30JIFOUMU

B COU;
- KOHTPOJIb 3a HCIO/JIHCHHeEM nopy¥eHui, JaHHbIx B Xoffe JIMUHOTO MpHeMa.

9.8. Ina mMofroropBkKM JIM4HOrO MpveMa AMpeKTOpOM Yupex7eHHA, ero

3AMeCTHTeIAMM 3allpalliMBarloT y PYKOBOAMTeIeH CIPyKTYPHbIx nojpa3jeieHun

Yupexgenua HeoOxosMMy!o MH@opMalMio AyiA MOATOTOBKU YHopMal|MOHHOM

clipaBKH.
9.9. K yuacTuio B JIM4HOM Tpeme rparkjaH AMPeKTOPOM YupexkaeHHA MOryT

(IpHrvalliaTbcd 3aMecTuTeIM AupekTopa YupexkseHHA, PYKOBOJMTeIM CTPyYKTYPHbIx

nospa3yqeneHuu YupekeHHA, UHBIe padoTHuKH YupekseHHA, B KOMIETCHIIMEO

KOTOPbIX BXOJ|MT pellieHve MOCTABJICHHBIX B oOpalljeHHH BOTIPOCOB.

9.10. JIvuHbiii Wpvem rpakyjaH OCyljecTBIaeTcA B MOpAKe OuUepesHOCciM

CormacHo MpesBapHTesIbHOM 3anHcn.
9.11. Ipapom mepBooyepesHoro MNplemMa oOafaloT Mla B COOTBeETCTBHH

C HOpMamMH qefepasbHOrO 3aKOHO/aTeJIbCTBA WM 3aKOHO/ATe/IbCTBa ropofia

CepacToroviA.
Ilia peaw3ayMv lpaBa Ha MUNI TpveM B MepBooyuepesHOM TlopsAfKe

rpaxkjaHe IIpebABJIAIOT JOKYMEHT, NOATBepKarlOll|“ii MpaBO Ha JIMUHbIM MpHeM

B MlepBoouepesHOM TIOpAyKe.
9.12. JImua, Npv3HaHHbIe CyOM HefeeciocoOHbIMH, K yuacTHIO B TpHwemMe

He jomycKkaroTca. Mx MHTepecbl MOryT MIpeACTaBIATh T'parkidHe, MOJIHOMOUNA

KOTOpbIX O(POpMsieHbI B YCTAaHOBJIEHHOM 3aKOHO/aTe/IbCIBOM Poccuiickou

MenepaljMv NopAAKe.
9.13. TIpw6pi Ha JIM4HBIM IpveM, 3aaBMTe/Ib MpOoxosMT MpoueAyPpy

pervctTpaljuu, MMpesbxABideT MJOKYMEHT, YHOCTOBepALOWMH JIMYHOCTb, a TakKe

3HaKOMUTCHA CO CBeeHHAMH (aMusIHA, UMA, OTUECTBO (locneqHee — Ip Hamuunn),

ajipec, Coffep»KaHve yCTHOTO oOpalljeHHa), H3/10*KeHHBIMH B OsbOpMJIeHHOM KapTOoUKe

IMU4HOFO T1pHeMa, KOTOPY!O MOJMMCbIBaeT B C/Iydae UX NOATBEPKACHHA.

QaqBNTeNIO OTKa3bIBalOT B JIMUHOM IIpHeme, ecm y Hero OTCYTCTBYeT

JOKYMeHT, YOCTOBePAFOMIMH JIM4HOCTS.
B cmyuae ecu OT JIMia 3axBuTesA oOpailjaeTca ero IlipeACTaBMTedib,

OH  IIpeybABIAeT OMOpMJIeHHbIN = =—- Hale» alIJM o6pa30M AOKYMeHT,
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nosTBepxKjaloljui ero MomHOMoUHA. IIpH OTCYTCTBMM aHHOrO JOKyMeHTa JIMUHBIM

lipHeM He MIpoBOJMTCA.
9.14.B cmyuae HexBKH 3aABHTe/IA Ha NMUHbIM TIpHeM M0 YBaxKMTesIbHOu

mpwuwHe JOJKHOCTHOe JIMIO, Befyiiee TpHeM, TMepeHOcit paccmoTpeHHe eFo

o6palljeHHA Ha HOBbIM CpoK, HO He Mo3qHee AHA cneyyroujero lipwema

B COOTBETCTBHH C rpadHKOM JIMYHOLO TIpHeMa, YTBep»K/{ECHHBIM MNPUKa30M j\MpekTopa

Yupekaenus.
[Ipv MOBTOpHOM HeABKe 3aABMTeJIIO HallpaBsIAeTCA NMCbMCHHOE yBeOMIeHHe

06 UCKMFOUeHHMH ero 43 CIMCKa MpesBapHTe/IbHOH 3aMcH Ha JIMUHBIN TIpHeM.

9.15. 3amMcb Ha MOBTOPHbIM JIMYHbIA MpveM K AMpeKTOpy YupexKyeHna,

ero 3aMeCTHTeIAM TpOM3BOAMTCA He paHee TMOYYeHHA 3aABHTeeM OTBETd

MO pe3y/ibTaTaM JIM4HOrO TIpHeMa C yka3aHHeM MEP, KOTOPBIE OLIN OlpeesIeHbl

MO pe3yJIbTaTaM JIMUHOrO MpHemMa AMpeKTOPOM YupexieHua, ero 3aMeCTHTe/IAMH,

HO He BbIMOJIHeHbI B YCTAHOBJIEHHbIe CpOKH.
B cmyuae eC y 3aABMTeIA TOABMJIMCb HOBbIe AOBO/{bI UM OOCTOATEJIBCTBA,

piuaroljwe Ha paHee MpHHATbIe pelleHHaA, OH IMpaBe NO/dTb oOpalljeHHe

B COOTBETCTBUH C HacTostei Mactpykien.
9.16. JIutjo, OcyljecTB/Aroljee JIMUHbIM TpveM, o683aHO OOecreuHTb TIpHeM

BCeX 3aABHTeIeH B COOTBETCTBHH CO CIIMCKOM IpefBapHTe/IbHOM 3alIMcH C yueTOM

npaBwI BHYTpeHHero TpyAOBOrO pacnopxAKa M BpeMeHH, olipeszeneHHoro rpajukoM

lpvema.
9.17. B ciyuae OTCYTCTBHA B Ha3HaueHHbIii JeHb IpHeMa MO yBaKMTebHOU

mpwuvHe (O0/1e3Hb, KOMaHAMpOBKa, OTNYCK) JOJDKHOCTHOrO JIMia, MpOBOAALYero

JIMUHbIM TpweM rpaxkjjaH, IpHeM NWepeHOCcuTca Ha cnletyHOUMi Jeb, Ollpe/jesIeHHEIM

rpapHKOM TIpHeMa, O YeM 3axABHTe/Ib YBeJOMMACTCA MOCpeACTBOM Tejle(~OHHOH

CBA3H, B cilyuae OTCYTCTBHA HOMepa TenepoHa TpakyaHHHy HallpaBJiaeTca

MMCbMeHHOe yBeJOMJIeHHe.
9.18. PemeHua, MpHHATbIe AMpeKTOpoM YupexkeHHA, eTO 3aMeCTHTe/IMMM

Ha JIMYHOM Mpveme rpakjjaH, 3aHOCATCA B KapTOUKy /IMYHOrO NpHeMa Ppwkian,

OPOpMJIAIOTCA B BHe pe3OJIFOLIMH, cojepxKalljei MOpyueHuA UCHOJIHMTEJIAM,

MOMMCbIBaIOTCA JOJDKHOCTHBIM JIMIJOM, MPOBO/JMBIIMM NMUHbIM TIpvemM, uM rocwe

pericTpaljMH HallpaB/AIOTCA Ha HCHOJIHEHHE.
9.19.Ecnu Ha MHUHOM [IpHeMe BO3HHKalOT HOBbIe BOFIPOCbI, KOTOpPBIE

He MoryT ObITb pellieHbI HemlocpefCTBeHHO BO BDpeMA MpPHeMa, 3aABUTeJIIO

mpeyiaraeTCca W3/10X%KMTb MHTepecytoilMe ero BONPOCb! B MHCbMeHHOM oOpalljeHun,

KOTOpOe MOAexKHT PerHCTpaljMH Kak BHOBb NOCTY!MBIICEe HM pacCMaTpHBaeTCA

B TOpsyKe, YCTaHOBJIGHHOM 3aKOHO/\aTeJIBCTBOM Poccuvickov Pesepalun.

B ciyuae eC W3JI0%KeEHHbIC B YCTHOM o6paljeHun dakTbI M OOCTOATEJIbCTBA

ABIAIOTCA OUCBHJHbIMA HM He TpeOytOoT JOMOAHUTeIbHOK NpOBepKH, OTBET

Ha oOpalljeHve c CormacHaA TpwaksaHHa MOKET ObITh aH YCTHO B xoje JIMUHOrO

rpHema, 0 4eM JjeslaeTCA 3alIMCb B KapTOuKe JIMUHOrO MpHeMa rpaxkjaniua.

B cnyyae ecm B OOpalljeHHu Cofep»KaTCH BONpOCbI, PellleHHe KOTODPbIX

He BXOJMT B KOMIe€TeHIMIO AMpekTopa YupexkeHHa, ero 3aMeCTHTesIeH, 3AXBUTEJIEO

JaeTCA pasbACHeHHe, Ky/ja MW B KAaKOM MOpsAyKe emy CiletyeT oOpaTUTECA.
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9.20. B ocTasIbHbIx CilyuadxX 3aABUTeIIO AaeTCA MIMCbMeHHbIM OTBeT TOCJIe

mpobeseHia sIMYHOrTO § TpHeMa 0 cyecTBy TIOCTaBJIGHHbIX BOIIPOCOB

B COOTBETCTBHH C 3aKOHOJaTesIbCTBOM Poccuiickon PesepaliMn.

OrseTbi Ha OOpaljeHHa rparxkjjaH, NPMHATBIX Ha JIMYHOM IIpHeMe, POTOBATCA

3a MOAMMCbIO JIMLa, OCYIJECTB/IAFONJeroO MUHBIM TIpHeM.
921.Tlo uTroram sMuHOoro) WpveMa  3aXBHTe/Ib O3HAKAMJIMBAeTCH

C OOpMeHHOM KapTOUKOKM M4HOrO TIpHeMa, O YeM /feaeTCA COOTBETCTBYIOINaA

3alHCb.
922. OTBeETCTBCHHbIM MCHOJIHHTe/Ib NOPyueHHA, JAaHHOrO Ha JIMUHOM IIPHeMe,

OpraHW30BbIBaeT eFO ACIIOJIHEHHE, oOecneuuBaeT CBO MHopmaljuu

OT COMCHOMHUTee, TOTOBUT OTBET B COOTBETCTBHH C pe3ouIFOLHen.

9.23. OTBeTCTBCEHHOCTb, B COOTBETCTBHH C 3aKOHOJAaTeJIBCTBOM PoccvHckov

@MeyepayMu, 3a OObeCKTMBHOCTb H BCeCTOPOHHOCTb paCCMOTPeHHd BOIIPOCOB,

OTPaxKeHHbIX B KapTOUKe JIMYHOTO TIpHeMa, MpaBHJIbBHOCTh MH MOJIHOTY OTBETOB,

KOTOpbie HalipaB/IAIOTCA 3aABMTEJIAM, coOmrogeHHe YyCTaHOBJICHHbIX CPOKOB,

CBO@BPeMeHHOCTb pO/eHMA CpOKOB HeceT JIMIO, KOTOPOMY lmopyueHo

paccCMaTpHBaTb OOpalljeHue.
9.24. YupexqeHeM OCYINeCTB/IAeTCA KOHTPOJIb 3a HCHOJIHCHHEM mopyueHun,

JaHHBIX B XOJe JIMYHOrO MpvemMa rparkaH, KOTOPbIM BKJIKOUaeT: TOCTAaHOBKY

Ha KOHTpO/Ib, KOHTpOMb 3a CPpOKaMH MCTIOIHeHHA, yUeT HM aHasIM3 Pe3yJIbTaTOb

HCiOJIHeHHA.
9.25. TopyyeHve CHMMaeTCA C KOHTPOJIA, CCIM BCe BONPOCHI, MOCTABJICHHDIE

B XOJje JIM4HOrO TpHeMa, PpaCCMOTpeHbI, 10 HUM /laHbI MOApOOHbIe pa3sbACHeHHA

O MpHHATBIX MepaX WIM OOOCHOBaHHbIM OTKa3 B_ BbIIOJIHCHHM TpeOoBaHii

B COU.

10. OcyiyjecTBjleHHe KOHTpOIA 3a OOpalljeHHAMH rpwHxKjaH
VM 3allpocaMv MHopMaljuu

10.1. Konrpombupie MopyyeHia mo oOOpaljeHvaM rpakijaH, NOCTYMMBINMM

v3 Apmunucrpayuu TIpe3svgenta, Armapata IlpapuTesbcTBa Poccuuckou

Mepepaljuu, Copera Pepepaluu U TocygapcrBpeHHow JlyMbl WeyjepasibHoro

Co6panua Poccuiickoli Pefepaluu, 3akOHOMATeIbHOrO Co6OpanHua ropofa

Cepacronoma, Ammapara [Ty6epHaropa ropogfa CeBacTonola I]paButTesIbCcTBa

Cepacronoa mMosiekKaT UCMOHEHHIO B YCTaHOBJICHHbIe 3aKOHO/ATe/IbCTBOM

Poccuvickou Deepal{uv CpoKH.
10.2. Cpok paccmorpeHua oOpalijeHuH rpakyaH, CTOAIMX Ha KOHTPOJIC

B Anmunuctparn [Ipesufeuta, Armapate [IpasurembctTBa PoccuicKkon PesepalMu

WM WHbIX MefepaIbHbIxX OpraHax rocyapCTBeHHOH BJlaCTH, MpofyiepaeTca NyTeM

HalipaBsleHHA yBeJOMIeHHA 3a MOAMMCbIO AOJDKHOCTHOYO JIMA, AABIIETO nopyueHHe

0 paccMOTpeHHM oOpalljeHHa. 3adBHTeJIb B OOA3aTEJIBHOM MOpAAKe YBeJOMJIAeTCHA

UCHOJIHUTeIeM O TIpO/IeHHH CpOKa paCCMOTpeHHA oOpalljeHHaA C yKa3aHHeM NPHuHH

npofyieHud.
O6pamjenve wiv 3arpoc MHopMaljvuM, Ha KOTOpble AaeTCA [IpPOM@X*KYTOUHbIA

OTBeT, C KOHTPOJIA He CHHMaeTCA.
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B ciyuae MpofyieHua CpoKa pacCMOTpeHHA o6paljeHua, 3allpoca MHopMal|vn

paOoTHHkami YupexjeHHa B CO/] femaeTcA COOTBETCTBYFOM\aA OTMeTKa.

O6ecneueHHe KOHTpOA CBOeBPeMeEHHOCTH MCMOMHEHHA AOKYMCHTOB,

MOCTYMMBIUIMX B YupekjeHe, BORIaraeTCA Ha CeKpeTapA PYKOBOAMTe/A o6mjero

oTyena YupexKyeHus.
FoKeHeqebHO Ha MMA PpyKOBOAMTeIeH CTPyKTYPHbIx nospa3jel1eHun

YupexkeHHA, OTBeTCTBeHHBIX 3a MOTOTOBKy OTBeTa Ha oOpallleHHa TparkjaH

WH 3alIpOCbl HHopMaljMv, CekpeTapb PYKOBOAMTeA oOmjero OTJea HalipaBlAeT

CHUCK ObpallleHHii rpaxkjaH H 3allpocbl MAOpMalMH, CPOKH MCHOJIHeHMA KOTOPBIX

BbillajjatOT Ha TeEKYLMM MeCAll.
PyKOBOJMTeIM CTPyKTYPHBIXx noypa3sqeieHun YupekseHvA OCYLECTB/IAFOT

BHYTPeCHHHM KOHTpOJIb 3a MCTIOJIHeHHeM TMOPydeHHbIxX HM oOpalljeHHM rpaxkjaH

M 3alIpocoB HHMopMaliMu.


